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PaGouass mnporpamma mucrurummabl  DTJ[.02  Jlenmompou3BOACTBO COCTaBlIieHA B
COOTBETCTBUU C TpeOoBaHUsAMHU DeiepalibHOTO TOCYJaPCTBEHHOTO 00Pa30BaTeILHOrO CTaHaapTa
BBICIIET0 00pa30BaHMs MO HANpaBieHUIO MOAroToBKU 35.04.05. «CamoBOACTBO YyTBEPKIEHHOTO
npukazoM Munoopraayku Poccun ot 26 utons 2017 r. N 701 (manee - ®I'OC BO), npumepHoi
OCHOBHOI oOpa3zoBatenbHoil mporpammer (IIOOIT) u paGouero y4eOHOro IuTaHa TMOATOTOBKHU
OakanaBpoB MO JAHHOMY HAIlpPaBJICHHUIO.

CocraBuTenp paboyeil mporpamMMmel,

)/ 4
K.C.-X.H., IOLIEHT _;\j—/}—'a—‘/v—/ [[n63yxoB 3.C.

Pabouas mporpamma paccMoTpeHa Ha 3aceganuu kadeapsl «CagoBOICTBO U JIECHOE AETI0»
MPOTOKOJ OT «22%»  Mas 2025 ., Ne 10

)/ 4
N.o. 3aB. xadeapoi, HOHGHT_\QM— u63yx0B 3.C.

Ono6peHo MeToanuecKoi Komuccuei (hakynbTeTa « ArpOHOMHYECKHIN)

ITporokom ot «23» 05 2025 Ne 9

[Tpencenarens MK ¢akynbrera « ArpOHOMHUYECKUI»

2
P 74
( g
K.C.-X.H., JOLICHT / b.b.becnaneeB
CoriacoBaHo:
/
B s

JupexTop HayuyHOU OMOIHOTEKH — N.A. Illorenosa

«22» mas_ 2025 .




1. ILenu u 33424 TUCITUTIIHHBI
Heabro aucHUIUIMHBI «/{eTOTPON3BOACTBO SABIISETCS TEOPETUYECKOE OCBOEHNE OCHOBHBIX
€€ Pa3eyioB U METOAMYECKH 000CHOBAaHHOE TOHMMAHUE BO3MOKHOCTH U POJI Kypca MpH
pELIEeHUH 3a/1a4, CBA3aHHBIX C JEJIONPOU3BOJICTBOM.
OcBoeHre TUCITUTIIIMHBI HAIPaBJICHO HAa MPUOOPETCHHE MPAKTHYECKUX HABBIKOB TIPH
Opra’Hu3anuy JOKYMEHTOB U KOMIUJIEKCOB, TEXHOJIOIUH MpUeMa, MPOX0XKAECHUS, IOATOTOBKHU U
OTHPAaBKU JOKYMEHTOB.
3agavyaMu JUCHUIIJIMHBI SIBJISIETCS

- TPOEKTUPOBaHUE OJIAHKOB YUPEKICHUN, COCTABICHHS PA3JIMYHBIX BUIOB JTIOKYMEHTOB;

- yHH(UKaUsI TEKCTOB U (HOpPM JOKYMEHTOB; OhOpPMIICHUS JOKYMEHTOB B COOTBETCTBUU C
Tp€6OBaHI/I$IMI/I TOCYJAapCTBCHHBIX CTAHAAPTOB; OLICHUBAHUA JOKYMCHTOB.
2. IlepeyeHb MJIAHMPYEMBbIX Pe3yJIbTATOB 00y4YeHUS MO AUCHHUILUIHHE (MO1YJIIO0),

COOTHECCCHHBIX C IJIAHUPYECMBIMH PE3YJbTaTaMHU 0CBOCHMUS OGQZBOB&T&TIBHO]?I IporpaMMal.

. HauMmeHoBaHUe Kox 1 HauMMeHOBaHUe Pe3ynbTaThl 00yueHus1 1Mo
Kox xomnerenummii
KOMIIeTeHI{HH HHINKATOPA T0CTHKEHUS MUCHHUILINHE
KOMIIeTeHIINH
1 2 3 3

MK-11

CriocoOeH pa3paboTaTh U
[pP€AJIN30BaTh NHTCHCUBHBIC,
DKOJIOTHYECKH Oe30MacHbIE,
pecypcocbeperatommne
TCXHOJIOI'U BO3CJIbIBAHUSA
OBOIIHBIX KYJBTYP,
QIaNTUPOBAHHBIX K
Pa3HOOOPA3HBIM ITOYBEHHO-
KITUMATHYCCKUM H
TEXHOJIOTHYECKUM
YCIIOBUSIM

M/I-1nk-11. YMeer
pa3paboTaTh MHTCHCHUBHEIC,
PKOJIOTHYECKHU Oe30TacHbIE,
pecypcocOeperatommne
TCXHOJIOT'H ITPOU3BOJACTBA
OBOIIHBIX KYJIBTYP
aIalTUPOBAHHBIX K
Pa3HOOOPA3HBIM TOYBEHHO-
KITUMATHYCCKUM U
TEXHOJOTHYECKUM
YCIIOBUSIM

3HATH: HHTCHCUBHBIC, SKOJIOTHICCKH
Oe3oMacHbIe, pecypcocOeperaromme
TCXHOJIOTUH ITPOU3BOJACTBA OBOIIHBIX
KYJBTYp aJanTUPOBAHHBIX K
pa3HO0Opa3HBIM
ITOYBCHHO-KIIMMATHYCCKHUM U
TCXHOJIOT'MYCCKUM YCIIOBUAM.
'YMeTh: pa3paboTaTh HHTCHCHBHBIE,
PKOJIOTUYECKH Oe30MacHsbIe,
pecypcocOeperaroiiye TeXHOJIOTHH
[POU3BOICTBA OBOIHBIX KYJIbTYD
aTalITUPOBAHHBIX K PA3HOOOPA3HBIM
ITOYBCHHO-KIIMMATHYCCKHUM U
TEXHOJIOTHUSCKHM YCIIOBHUSIM.
Bianers: UHTETPATHBHBIMU
YMEHUSIMH, pa3padoTaTh HHTEHCUBHBIE,
PKOJIOTUYECKH Oe30TacHsbIe,
pecypcocOeperaroiue TeXHOIOTHH
[IPOM3BOJICTBA OBOIIHBIX KYJIBTYD
a/TalI TUPOBAaHHBIX K Pa3HOOOPa3HBIM
MOYBCHHOKIIUMATHICCKUM U

TCXHOJIOTMYCCKUM YCIIOBUSAM.

3. Mecto nucuumiInHbl B cTpyktype OIOII
HucuuruinHa «J]e1onpon3BoIcTBO- oTHOCUTCS K (pakynbratuBaM (D T/I), BriroueHHbIX B

y4eOHBIN TUIaH HarpasieHus noarotoBku 35.04.05 «CaioBoACTBO-, HAPABJIEHHOCTh(ITPO(UIIB)
«ATPOTEXHHMKA ATOJAHBIX KYJIbTYP».




O0beM qUCHUIIMHBI (MOYJIs1) B 3aUeTHBIX eIUHUIIAX U B AKaleMUYeCKHX 4acaX, BbIJICJICHHbIX HA
KOHTaKTHYIO pa0oTy 00y4aromuxcs ¢ mpernoiaBaTeseM o BUAaM yI4eOHBIX 3aHITHH U Ha

CaMOCTOSITENIbHYIO paboTy

Ounas ¢popma

oOy4eHus
YdeOHbIe 3aHATHS

CeMecCTp

3

3.e./dacoB
1. KonraktHas pabota pabota 3.e./4ac, B TOM 4uCie

0,5/18(8)
(4ac):
Jlexnuu 6(4)
MPAKTUYECKHE PaOOTHI 10(4)
IpYIIOBBIC KOHCYJIbTAIUN 1
MPOMEKYTOUHAS ATTECTALUS: 3a4ET 1
2.CamocrosTenbHas pabora paboTa 3.€./9ac, B TOM YHCIE 0,5/18
CaMOCTOSITEJILHOE U3YUCHHE OTICIBHBIX TEM MOJIYJIA, 13
MOJITOTOBKA K MMPOMEKYTOYHOM aTTeCTaI[H 5
00611251 TPYAOEMKOCTb 3.€./4aC 1/36

()* - 3aHATHUSA, TPOBOAMMBIEC B MHTEPAKTHBHBIX (hopMax.

4.1 Coneprkanuie TUCHUTLTUHBI (MOAYJIS) CTPYKTYPUPOBAHHOE IO TEMaM (pasziesiaM) ¢ yKa3aHuEM
OTBEJICHHBIX Ha HUX KOJIMYECTBA YAaCOB U BUJOB YUeOHBIX 3aHTUl (0yHas popma 00yUdeHUs)

HanmeHoBaHMe pa3/iesioB U TEM TUCLMILIHHBI AYJIHTODHEIE 3aHATHS Cawm. Pa6.
CaM. u3zyu.
Jlekunn | Ilpaxr. OTJ. TEM
pao.
PA3JIEJI 1. OcHoBHBIE TpeOOBaHUs K 0POPMIIEHHIO 0,5 1 1
yIIpaBJIEHYECKUX IOKYMEHTOB.
PA3JIEJI 2. JIokyMEHT U CUCTEMBI TOKYMEHTALIHUH. 0,5 1 1
PA3JIEJI 3. Opranu3zaiinoHHbIE U PACIOPAIUTETbHBIC 0,5 1 1
JTOKYMEHTBI B CUCTEME YIIPABICHYECKON TOKYMEHTALUH.
PA3JIEJI 4. UndopMaimoHHO - CIipaBOYHbIE JOKYMEHTBI: UX 0,5 1 1
HAa3HAYEHUs] U OCHOBHbIE BU/IBI.
PA3JIEJI 5. IloaroroBka u opopmiieHHE TPUKA30B. 0,5(0,5) 1 1
[TonroroBka u opopmiienre nprka3os. [Ipukassl o
OCHOBHOI1 iesiTenbHOCTH. [IprKassl 0 JMYHOMY COCTaBY.
[TonroroBka n oopmiieHre pacrops>KEHUH.
PA3/IEJI 6. Opranusanus JOKyMEHTAllMOHHOTO 0,5(0,5) 1(1) 2
00CITYKUBAHUS B YUPEKICHHSIX.
PA3JIEJI 7. Cuctemarusaiusi, JOKyMEHTOB M UX XpPaHECHHE. 1(1) 1(1) 2
PA3JIEJI 8. CnyxebOHble, 1eOBbIe U KOMMEPUECKHEe MUChMa, 1(1) 2(1) 2
(dakchl.
PA3JIEJI 9. PaboTa ¢ moKyMeHTaMu, COACpKAIIUMU 1(1) 1(1) 2
KOMMEPYECKYIO TalHY.
TOrO MO TUCIUIIINHE 6(4) 10(4) 13

()* - 3aHATHUS, IPOBOIUMBIC B HHTEPAKTUBHBIX (OopMax




4.2 Coaep:xaHue pa3aejoB TUCHUILIUHBI (MOILYJIA)

4.2.1 Jlekuun
Ne HaumenoBanue Homep, Tema u coep:kanue JeKIUA TpyaoemkocTh
n/m | pasaeja IUCHUTLTHHBI qac.
04YHO

1. PA3IEJ 1. Jlexkumss Nel. OcHoBHblIe TpeOOBaHMA K 0,5
OcHoBHBIE TPEOOBAaHUAO(OPMIIEHHIO  YIPABJIEHYECKHX JIOKYMEHTOB

K |[Mcropus pa3BuTus ciyx0 qokymeHnrtanuu B Poccun.
oopmuenuro [Ipukaznoe JEJIONPOU3BOACTBO Ha  Pycu.
YIIPaBIEHYECKUX Komexckoe  nenonpousBoiactso npu  Ilerpe
TTOKYMEHTOB. nepBoM. OcoOEHHOCTH  JEJONpPOU3BOACTBA B

COBETCKOE BpeMsl. Yauduxanus U
CTaHJapTU3alMUs JOKYMEHTOB. JIOKyMEHTBI HX
KJ1acCU(pUKaLUs.

2. [PA3JIEJ 2. 0,5
JloKyMeHT u Jlekuus Ne2 JlokymeHT u CHCTEeMBI
CUCTEMBbI MOKYMEHTAIlUH
TOKYMEHTaL1H. [IpaBuna odopmieHus pekBU3UTOB. braHku u

dbopMaTel TOKyMEHTOB. TpeOoBaHue K OlaHKaM
TOKYMeHTOB. CTHJIMCTUKA AEIOBONM JOKYMEHTAIMH.

3. PA3IEJI 3. Jlexuus Ne3 Opranu3anuoHHbIe ) 0,5
OpraHu3alvOHHBIE U [pacHoOpsiANTEbHbIE JOKYMEHTHI B CHCTEMe
pacnopsiAMTENbHBIE  [yIPaBJIeHYeCKO# J0KyMeHTAluu
TOKYMEHTBI B |OpraHu3anuoHHbIE TOKYMEHTHI X Ha3HAaYeHHUE U
CHUCTEME BUJBL. ( YUpeauTeabHble TOKYMEHTHI. Y CTaB
YIIPaBJIEHYECKOMN opranusanuu. [lItatHoe pacniucanue. Ilonoxenue o
TOKYMEHTaI1H. [o/pa3esieHn. Jl0JKHOCTHAs HHCTPYKLHUS.

[IpaBuiia BHyTpEHHETO TPYA0BOTO pacnopsaka.)
PacriopsiuTenbHbIE TOKYMEHTHI X Ha3HAYCHHUE U
Bubl. (IIpukas. Pacnopspkenue. Pemenue.
YkazaHue.)

4 [PA3BJIEJ 4. 0,5
Mudopmannonno -  [Jlekuus Ne4 UndopMannoHHO-CIPABOYHBIE
CIIpaBOYHbIE MOKYMEHTbI, UX HA3HA4YeHHe U OCHOBHbIE BU/IbI.

TTOKYMEHTBI: ux |MHpopMalnoOHHO-CIIpaBOYHbIE JOKYMEHTBI UX

Ha3HAYCHUS U |[Ha3HaueHue W BUAbL (AKT. [IpoTokor.

OCHOBHBIE BH/IBI. JloknanHas 1 0ObsICHUTENbHAS 3aITHCKa.
CnpaBka. Hoxnan. Tenerpamma.
Teneponorpamma. [ucemo. dakc. Monem.).
Odopmiierne Konui, MPUIT0KEHUN W CCHIIOK.

5 PA3JIEJ] 5. Ulekmus Ne5 IloaroroBka u ogopmienue 0,5(0,5)
[lonroroBka U |[IpUKa30B
odopmiieHne [loaroroBka u opopmienue npuka3osn. [Ipukassl o

IIPHUKA30B. ITogrororka

n

oopmienue

OCHOBHOI1 JI€ATENBHOCTH (COIIaCOBaHUE U
noanucanue). [Iprkaspl Mo IMYHOMY COCTaBY.

[lonroroBka u oopmieHrne pacOPsKEHHH.




rpukas3oB. [Ipukassl no

OCHOBHOM
NEesATeIbHOCTH.
[Ipukassl o
JTNYHOMY COCTaBY.
IlogroroBka u
odopmiieHne
pacTopsKEHUH.
PA3IEJI 6. |Jleknus Ne6 Opranusanus 0,5(0,5)
Opranuzanus JTOKYMEHTAIIMOHHOT0 00CTyKUBaAHMSI B
NTOKYMEHTAIUOHHOTO  [yUpeKIeHUAX
00CTyKUBaHUS B [lonsiTue, CTPYKTypa " o0beM
YUPEKICHUSX. TOKYMEHTO000pOTA. [Ipuem u nepBuyHas
00paboTKa BXOSAIINX U UCXOISIINX
nmokymMeHTOB. Pacmpenenenue U perucrtparus
[MOCTYNUBIINX JOKYMEHTOB. KonTpoussb 3a
HMCIIOJTHCHUEM JIOKYMEHTOB. CocrapieHue
HOMEHKJIATYpbl Jedt. HNudopmanrmonHo
cnpaBo4Has pabota. OTIpaBka JOKyMEHTOB.
PA3IEJI 7. lekuus Ne7 Cucremarmzanusi 1okymeHToB ux| 1(1)
CucremaTu3zanus, XpaHeHuUe
TOKYMEHTOB M MX Cucrematuzauuss W y4eT  JOKYMEHTOB B
XpaHEHHE. opranuzanuu. dopmupoBaHue M XpaHEHHE €7l
OJKCIepTH3a LEHHOCTH JOKyMeHTOB. Ilepenaua
TOKYMEHTOB B apXHUB.
PA3IEJI 8. |Jlexuusa Ne8 CayxeOHble, JeJ10BbIe nu 1)
CiyxeOHble, 1eJI0BbIE [KOMMeEpPUYeCKue MUChMAa, (haKchl
n |OOmue mpaBuiaa CcocTaBleHUS U odopmieHus
KOMMEpPUYECKHE MmuceM. XapaKTepUCTHUKA  CIY)KEOHBIX  TTHCEM.
MuchMa, (PaKcChl. Pa3HOBUIHOCTU CITY)X€OHBIX THCEM. JIOKYMEHTHI,
repeaaBaeMble o KaHajlaM CBSI3H.
[loaroToBUTENBbHBIE STall M TOAOOpP  CJIOB.
PenakTupoBanue u ohopmiIeHHE.
PA3JIEJI 9. PabGora cleknuss  Ne9  PaGora ¢ aokymeHtramm, 1(1)
TOKyMEHTaMH, coJepKAIUMH KOMMep4YecKyl Taiiny CBeneHus
coziepKaluMu OTHOCAILIMECS K KOMMEPUYECKOW TaiiHe. 3alura)
KOMMEPUYECKYIO TalHY. JTIOKYMEHTOB COJIepXKaIINX
KOMMEPYECKYIO TalHy. Pabota c
KOH(MUIEHIIMATBHBIMU  IOKyMeHTaMu. Pabota ¢
[epCOHAIbHBIMU JJAHHBIMHU.
Uroro: 6(4)
( )* - 3anamus, npoeoOUMble 6 UHMEPAKMUBHBIX (hopmax
4.2.2 npakTHYeCKHEe PA00ThI
HaumenoBanme pazgena |[Homep u Tema npakTH4ecKoH padoThl TpynoeMkocTh
AUCIHUIIJINHBI gac.

OYHO




PA3JIEJI 1. OcHOBHBIE IIpakr.3aH.1. Mcropus BOZHUKHOBEHUS 1
TpeOOBaHUS K |[mokyMmeHTanuu B Poccun. CylHoCTh
0(OpPMIICHHUIO KOJIJIEKCKOTO JI€JI0IPOU3BOJICTBA. DTalbl
VIIPaBIEHYECKIX (bopMUpOBaHUS JEIIONPOU3BOCTBA B HallIeH
TOKYMEHTOB. cTpane. CyIHOCTh CTaHAAPTH3AMH U

yHU(PUKAIUU. JJOKYMEHT U OCHOBHBIE ITPU3HAKU

ero kiaccuukanuu.
PA3JIEJI 2. JlokyMeHT u 1
cucteMbl foKymMenTauuu.  [[Ipakr.3an.2*.. Onpenenenue pexkBuzuta. CyTb

MEPBBIX MSATHAIIATH peKBU3UTOB. CyTh

MOCIEAHUX MATHAALATH PEKBU3UTOB.

OcHOBHBIE TpeOOBaHM K OJTaHKaM JTOKYMEHTOB.
PA3JIEJI 3. |[[MpaxTt.3aH.3+ . YcTaB NpeanpusaTusi. 1
Opranu3anuoHHbIC u  [JIoJDKHOCTHAsI HHCTPYKIIHSI M TTOJIOJKEHUE.
pacrnopsiAuTeIbHbIC [[ItaTHOE pacnucanue. [IpaBuna BHyTpeHHETO
TOKYMEHTBIl B CHUCTEMETPYIOBOro pacnopsaka. [Ipukas no ocHOBHOI
yIpaBIeHYECKON nesTenbHOCTH. Pacnopsbkenue, ykazanue u
TOKYMEHTAITUH. [pelIeHuUE.
PA3EJI 4. [[paxkrt.3an.4. Axt. [Iporokon. [JoknaaHas u 1
NHpopmanmoHHo - |oOwpsacHuTenbHas 3anucka. Crnpaska. Jloka.
CIIpaBOYHBIC TOKYMeHTHI: uX|/Ienerpamma. Tenedponorpamma.

Ha3HAYCHUS u Buasl mucem. Pakc u MosieM

OCHOBHBIC BH/IBI.
PA3IEJI 5. [loaroroBka wulllpakr.3an.5¥. [Iponeaypa noaroTroBku u 1

oopmIieHHE MIPUKA30B.
IloaroroBka u

oQopmIiIeHHe MPUKA30B.
[Ipuka3spl 10  OCHOBHOH

JACATCIIBHOCTH. HpI/IKa3BI 10

odopmiieHust mprka3oB. [Iprkassl 10 OCHOBHOM
nesTeNbHOCTH. [IprKasbl o JINYHOMY COCTaBYy.
[TonroroBka u opopmiieHHE PACTIOPSIKEHUH.

ITMYHOMY COCTaBy.
[loaroroska u
odopmiieHre
ACIIOPSKEHUM.
PA3JEJ 6. OpranuzauuslIpakr.3an.6. Ctpykrypa u o0bem 1(1)
TOKyMEHTAllMOHHOT'O nokymeHToobopota. [Iponenypa npuema u
00CTyKUBaHUS B [IepBUYHON 00pabOTKHU JOKYMEHTOB
YUPEXKIECHUSAX. PacripenieneHye U perucTpanus NOCTYIUBIINX
TOKyMeHTOB. KOHTpOJIb 32 MCTIOJTHEHHEM
MOKyMeHTOB. H(popMalimoHHO-CIipaBOYHast
abora. [Iponienypa oTmpaBku TOKYMEHTA.
PA3JEJI 7. |[Ipakr.3an.7. CucremaTusanus T0KyMEHTOB. 1(1)
Cucrematuzanus, dopmupoBanue U xpaneHue aen. [lepenaua
TOKYMEHTOB " UX |IOKYMEHTOB B apXHB.
XpaHEHUE.

PA3EJI 8. CityxeOHbIC,
IEIOBBIE 1 KOMMEPUYECKHE
nrucbMa, (PaKchl.

IIpakr.3an.8. XapakTepucTuka oommx
MoJyioskeHUi. [1oAroToOBUTENBHBIN dTA U T0I00P
cioB. PegakTupoBanue u opopMieHue

2(1)




9 [PA3JEJ 9. Pabora c IIpaxr.3aH.9. CBeeHNs OTHOCSAIMECS K 1(1)
TOKYMEHTaMH, KOMMEpYECKOM TaliHe. Meponpustus
CoZIepKaIIMHU HEO0OXOIUMBIE JJIs 3aIUTHl JOKYMEHTOB
KOMMEPYECKYIO TalHY. CoAEep KX KOMMEPUYECKYIO TaliHy.
Hroro: 10(4)

( )* - 3anamus, npoeoouMble 8 UHMEPAKMUBHBIX hopmax

5. IlepeyeHb yueOHO-METOAUYECKOT0 OOecTiedeHHs JIsl CAMOCTOSATENbHOI padoThl 00y4yalomuXxcs 1mo
AUCHMILIMHE (MOIYJII0)
15l caMOCTOATEIbHOI PadoThHI 00yUYaIOIIMXCA MO AMCHHUILINHE «/(e10nMPOoU3BOJACTBO B HAYYHOM
0ud/IMOTEeKe YHUBEPCUTETA HMEETCsl JOCTATOYHOE KOJIUYEeCTBO YUeOHUKOB 1 y4eOHBIX NOCOOHIA.

Ha camocrosTennsHy 0 paboTy MPH U3YYEHUH TaHHOW AUCIUILTHHBI OTBOIUTCS IO OUYHOM (hopme
00ydeHust 18 4acoB, u3 HUX 13 9acoB BBIIEISIETCS HA CAaMOCTOSITEIBHOE H3YYCHHE OTACIBHBIX TEM H
BompocoB. IIpu camocTOATENbHOM HM3YyYEHUM OTIEIbHBIX BOIPOCOB M TEM OCHOBHBIMU BHIAMHU
CaMOCTOSTETFHON pabOTHI 00YJAIOIINXCA SBISIOTCA: IPOPAOOTKA YICOHIKOB, YIEOHBIX TOCOOHIA, yaeOHO-
METOJIUYECKON JIUTEepaTyphl ¥ HH()OPMAIMOHHO-00Pa30BaTEIbHBIX PECYPCOB, KOHCIIEKTUPOBAHUE
MaTepUaloB, IIOATOTOBKA K BBIMOJHCHUIO IPAKTHYCCKUX paboT, K OMNpOCy, TECTUPOBAHHUIO, K
KOHTPOJIEHBIM 0alTbHO-PEUTHHTOBBIM MEPOTIPUATHSIM, TIOJTOTOBKA K IIPOMEXYTOYHOW aTTECTAINH.

KonTpoinb camocTosiTeThHOM paOoTHI, Hallle BCET0 OCYIIECTBISAETCS Mepe/] Ha4yaloM YTeHHS
JICKIIUH, BBITIOJTHCHHS MTPAKTHYECKUX PabOT, BO BpEMs MPOBEACHUS 0ATbHO-PEUTHHTOBBIX KOHTPOIBHBIX
MEPONPUATUN U IPOMEKYTOUHOU aTTECTALUU.
Ha ounoii ¢opme o00ydeHHs] KOHTPOJb CaMOCTOATEIbHOW paldOThI, 4Yalle BCEro

OCYHICCTBJIACTCA IIEPCA HAaYaJIOM UTCHUSA JICKIIMH, BBIIIOJTHCHUS ITPAKTHYICCKUX pa60T, BO BpCM:A
IMPOBCACHU 6aHHBHOpCﬁTHHFOBLIX KOHTPOJIbHBIX MepOHpI/IHTI/Iﬁ n HpOMC)KYTOIIHOﬁ aTTcCTalluu.

OGbeM YacoB BBIIEIAEMBIX [UISL MOATOTOBKH K IIPOMEXYTOYHOM arrectanuu (5 4. IO OYHOU
dbopme 00yUEeHHUS), HCTIOMB3YETCS TS CAMOCTOSTEBHOM MOATOTOBKH 00YJaOIIUXCs K 3auery. JlaHHbIi
9Tan SBJISETCS 3aBEPIIAIOIIMM TIPU HM3YYEHUH JUCIUIUIMHBL U KOHTPOJb CaMOCTOSTEIbHOM paboThi
OCYIIECTBIIAETCS Ha IPOMEXKYTOYHOM aTTECTAIIUH.

NeNe Tema U Bonpockl| OobeM [lepedyenn Dopma
pa3aesioB |[CaMOCTOATE1bHOM padoThl| 4acoB |y4yeOHO- CaMOCTOSITEILHOMN
cryaeHToB OPO METOANYEeCKOro [padoTsl
olecnieyeHust KOHTPOJIA
1. OcHOBHbBIC TpeboBaHus K 1 [1],[2], [3], [4] |[logroToBKa K cmade
0(OpMIIEHUIO YIPaBJICHUECKUX 3aueta OTBET BO
TOKYMEHTOB BpeMs 3a4eTa
2. JlokyMeHT Hu CUCTEMBI 1 [11,[2], [3],[4] [IloaroroBka K caaue
TOKYyMEHTAIUH. 3adeTa
OtBer BO Bpems
3adeTa
3. Opranu3zanvoHHbIE n 1 [1],[2], [3], [4] [[loaroToBka k cmadec
pactopsiIUTENIbHBIE JOKYMEHTHI B 3adeTa
crucTemMe YIPaBJIEHUYECKOM OTBer BO Bpems
TOKyMEHTAITUH. 3adeTa
4. NudopmannoHHo - cmpaBouHble] 1 11, [2], [3], [4] I[loaroroBka K cmade
TOKYMEHTBI: HMX Ha3HAYCHHUS U 3auera
OCHOBHBIC BUJIBI. OTBer BO Bpems
3auera




IlonroroBka u odopmieHne 1 [11,12], [3],[4] [lonroroBka k cmaue
[IPUKA30B. [Togroroska u 3a4eTa
opopmieHne mnpuka3oB. [Ipukass OtBEeT BO Bpems
1o OCHOBHOM JIeSITeIIbHOCTH. [IPOBEACHUS
[Ipuka3pl 1O JIMYHOMY COCTaBY. KOHTPOJIbHBIX
[lonroroBka u oopmg MEPOIPUATHI
pacTopsKEHUH.
Opranuzanysi JTOKYMEHTAallUOHHOro| 2 [1],12],[3],[4] [lomroroska
0OCITy>)KUBAHHS B YUPEKIACHUSAX.
K
KOHTPOJIbHBIM
MEpOTIPUATHSM U K
cnade 3auera OTBET
KOHTPOJIbHBIX
MEPONPUATHI
CucremaTtu3zanus, JOKyMEHTOB U UX 2 [21, [3], [4] [loaroroBka
XpaHEHHE.
K
KOHTPOJIbHBIM
MEPOIIPUATHSIM U K
crade 3adera
OTtBeT BO Bpems
[IPOBEACHUS
KOHTPOJIBHBIX
CnyxeOHble, 1eTOBbIE U 2 21, [3], [4] [loaroroBka
KOMMEpUYECKHE MUChMa, (PaKChI.
K
KOHTPOJIbHBIM
MEPOTIPUITHSIM U K
cnade 3adera OTBET
BO BpeMsi
[IPOBEACHUS
KOHTPOJIBHBIX
Pabota ¢ ToKyMeHTaMH, 2 21, [3], [4] [loaroroBka
coJIepKaIIMMH KOMMEPUECKYIO
TaliHYy. K
KOHTPOJIbHBIM
MEPOTPUSITHSIM U K
craade 3adera
OTBeT BO Bpems
[TPOBEACHUS
KOHTPOJIBHBIX
[loaroTroBka K MPOMEXYTOTHOM 5 Crnaua 3aueta
aTTeCTalluu
HTtoro: 13

M0 JMCUHUILIMHE (MOAYJIIO)

KOHTPOJI€ 3HAHUI oﬁvqamnmxm

6.®oHI OLIEHOYHBIX CpPEACTB, AJIs IIPOBEACHUSA TEKYIIECT0 H IPOMEKYTOYHOI'O KOHTPOJIA oﬁyqamumxc;l

6.1. IlepeyeHb KOMIIETEHIMI ¢ YKa3aHUEM 3TANOB UX (POPMHUPOBAHUS NPH TeKYyLIeM H NPOMeKYTOYHOM




TOKYMEHTOB U UX XpaHEHHUE.
PA3JIEJI 8. Ciiy>xeOHBIe, 1€TTOBBIE U
KOMMEpUYECKHE MUChMa, (aKCHI.
PA3EJL 9. PaGoTa ¢ fokymMeHTamH,
cozlepKalMMU KOMMEPUYECKYIO TailHy.

Koabt Itanbl (popMUpOBaAHUE
CTpyKTypHpOBaHHBIE MOAYJIH ¢opmMupyembIx KOMIIETEHIIMU B Mpollecce
Ne moayJist KOMIeTeHIn i OCBOEHHSI IMCIUTIJIMHBI
L. PA3EJI 1. OcHOBHBIE TPeOOBaHUS K IK-11 1-blii peHTHHT-KOHTPOJIb.
O(bOpMJ'IeHI/IIO YIIPaBJICHYCCKUX (PeﬁTHHFOBBIe KOHTPOJIBHBIC
IOKyMEHTOB. MEpONPUTHS (KOIJIOKBUYMBI,
PA3JIEJ 2. JJOKYMEHT ¥ CHCTEMbI KOHTPOJIBHBIC PabOThI, TECTHI)
TOKYMEHTAIIIH. MO/IrOTOBKA K BBITIOHEHHIO
PA3JIEJI 3. Opranu3aiioHHbIE U J;:S;I)TZT)OI)HOH paboTeI 1 ux
pacnopsAIUTENBHBIE JOKYMEHTHI B
CHUCTEME yMPaBICHYECKOI
2. PA3EJI 4. UndopmanonHo - IK-11 2-0ii pEHTUHT-KOHTPOIIb.
CIIPaBOYHBIE TOKYMEHTBI: HX (PeliTHHrOBBIE KOHTPOJIBHBIE
Ha3HA4YCHMS M OCHOBHBIC BUBI. MEpOPHUATHSA (KOJUIOKBUYMBI,
PA3JIEJI 5. [ToAr0OTOBKA 1 KOHTPOJIbHBIC PabOTHI, TECTHI)
odopmiieHre npukas3oB. [loaroroska u TOZATOTOBKA K BRIOTHCHUIO
mabopaTopHO# paboTHI U UX
odopmitenne npuka3os. [Ipukassl o samia)
OCHOBHOM JiedaTebHOCTH. [IpuKka3bl mo
nmMyHOMY cocTaBy. [loaroroBka u
odopmiieHue pacrnopspkeHuid. PA3JIEJL
6. Opranuzanus JOKyMEHTalHOHHOTIO
00CITYKHBaHUS B YUPEKICHHSIX.
3. PA3JIEJI 7. CuctemaTu3aiusi, IIK-11 3-Uil peUTHHT-KOHTPOJIb.

(PefiTHHTOBBIE KOHTPOJIBHEIE
MEpONPHATHS (KOIJIOKBUYMBI,
KOHTPOJIbHBIE PA0OTHI, TECTHI)
MOJITOTOBKA K BBHITIOJTHEHUIO
mabopaTopHO# paboThI U UX
3armTa)

6.2. Tloka3aTenu M KPUTEPUHU ONEHHUBAHUS WHIHKATOPOB JOCTUKEHHS KOMIETEHIUA HA

Pa3JMYHBIX 3TANAaX UX (OPMHUPOBAHUS, IIKAJIbI U NPOLEIYPHI OLCHMBAHNS NPH TeKYIIeM
U MPOMEKYTOYHOM KOHTPOJIe 3HAHUI 00y4Yarommxcs.

Tekyuuii KOHTPOJIb - STO HETIPEPHIBHOE OTCIICKUBAHIE OCBOCHHSI MHANKATOPOB JTOCTIKCHUS

HpO(beCCI/IOHaJ'IBHLIX KOMHCTGHL{I/Iﬁ IO JUCHUILIINHE.

IpoMeskyTOYHBI KOHTPOJIb IIPOBOJMTCS C IIETBIO OICHKH YCBOCHHS CTYJCHTAMK MaTepuaia
KPYITHOTO MOJYJIS WM pasfefia yIeOHOH MUCIMIUIMHBL. B TeueHuwe cemecTpa MPOBOIUTCS 08a TaKHX
KOHTPOJIBHBIX MEPOIPHUATHI, COTIACHO KaJICHAAPHOI'0 y4eOHOTo rpaduka.
OrieHKa 3HAHUN CTYICHTOB OCYIIIECTRIIICTCS B OA/IaX C yUETOM:

OTICHKU (TEKYIIETO KOHTPOJIA) 3a paboTy B ceMecTpe (OIEHKH 3a BBIMMOTHEHHUE KOHTPOJIBHBIX

3a/laHui, 3a BBINIOJIHEHHE W YCIICUIHYIO 3alUTy MPAaKTHYEeCKUX padoT, 32 aKTUBHOE Y4acTHE B OINPOCE

CTYACHTOB IICPCA HAYAJIOM JICKIIUU WJIN B KOHIIC ee);

KOHTPOJIb

-OICHKU IMPOMCIKYTOYHBIX 3HAHUU Ha peﬁTHHFOBLIX MCPONPUATUAX ( OTBCThI Ha TCCThI, Ha

HBIC BOIIPOCHI ).




Jna ompeneneHusl OLEHKH 3a pabOTy B CeMECTpe M OIEHKH MPOMEXKYTOYHBIX 3HAHWU Ha
PENTHHTOBBIX MEPONPHUATHIX COAEpKaTeNbHAs YacTh pabodyeil mporpaMMbl YeTKO CTPYKTYpHUpYETCs Ha
coJepKaTelibHble MOAYIH M3 KOTOPBIX (QopMupyercs 0ga Oioka (MOAyns), ¢ MEPUOAAMH H3YUCHUS
paBHBIMU IIEpUO/IaM MPOBEACHUS PEUTHUHT- KOHTPOJISL.

Takum oOpa3oM, ycTaHaBIMBaeTCS OOBEM NHCHWIUIMHBL, TOJIekKAIIEeH OLEHKEe KadecTBa

YCBOCHHS B paMKax 0710koB. [Ipu 3ToM Kaxast KOHTpoJIbHas TOUYKa oneHuBaeTcs B 30 6asios.

Kpurepusmu oLeHKH MHIMKATOpa AOCTHKEHUS KOMIIETCHLMH SIBIISIOTCS YPOBEHb OCBOCHHS
00yYaromuMHucs 3HaHUH, YMEHUH U HABBIKOB, KOTOPBIMU OHH JOJDKHBI 00J1a71aTh IPH U3YUYEHUH Pa3lIeioB
(Momymeit) JUCTIHUIIINH.

CornacHo 3THUX KpUTEPHEB NpH pPa3pabOTKe IIKal OLEHWBAHUS aBTOP PYKOBOIACTBYETCS
CIIEYIOMIAM:

15-20 0annoB - CTYAEHT NOJy4YaeT MpH BBLICOKOM YPOBHE OBJIAJCHHUS HHIUKATOPaMH
JOCTIDKEHHMS KOMIETEHIIMHA U OCBOCHMA 3HAHUI, YMEHUH U TEOPETHUECKOro Marepuaia 0e3 mpoOenos;
BBITIOJTHEHUW BCEX 3aJaHUH, MPEIYCMOTPEHHBIX yueOHBIM IUIAHOM Ha BBHICOKOM KauyeCTBEHHOM YPOBHE;
c(hOopMHUPOBAaHNH PAKTUIECKUX HABBIKOB, TPO(eCcCHOHaTBLHOTO MPUMEHEHNSI OCBOCHHBIX 3HAHMUIA;

OTO TO3BONSET NOJMYYHTH CTYACHTY «aBTromaroM (mpu 55 u Oonee OamnoB) WU Ha
MPOMEXKYTOUHOHU aTTrectarw (Tipu 45 u GoJee 0aNIOB) OLIEHKY «OTIMYHO.

10-15 6annoB - CTyOeHT IIONy4YaeT MNP CPeJHeM YPOBHE OBJIAACHUS HHIUKATOPAMHU
JOCTIDKEHHS KOMIIETEHIIM 1 OCBOCHWH 3HAHH, YMEHUI U TEOPETUUECKOT0 MaTepualia, Korjaa ydyeOHble
3a7aHusl HE OICHEHbl MAaKCHMAJIbHBIM YHCJIOM OalUIOB, U B OCHOBHOM C(HOPMHPOBaHBI MPAKTUUYECKUC
HaBBIKH.

Jo 10 6anjaoB - CTyIEHT MOJIy4yaeT NPH HMOPOroBOM YPOBHE OBIAICHUS HHIMKATOPAMHU
JOCTIDKEHHS KOMIIETCHIIMM W YacTHYHO C MpPOOENIOM OCBOCHHMH 3HAHWW, YMEHHUM M TEOPETHUECKOTO
MaTepuaja, HEKa4eCTBCHHOM BBHIMOJIHEHHH Y4YeOHBIX 3aJlaHUM, JHOO OHHM OIICHEHBI YHCIOM OajiioB
OJMM3KMM K MUHUMAaJIBHOMY, B CIIy4yasix He C()OPMHUPOBAHHUS HEKOTOPBIX MPAKTUUYECKUX HABBIKOB.

7. @®OoHI OLEHOYHBIX CPEACTB /IJIsl MPOBEIEHUS MPOMEKYTOUYHOMH ATTECTAIINH 00yIAIOIIHXCS 110
JucuMnInHe (MOIYJII0)

7. 1.IlepeyeHb KOMIIETEHIUI ¢ YKa3aHMEM 3TanoB UX GopMHUpPOBaHuUs B polecce
0CBOCHHs 00pa30BaTe/bHON MPOrpaMMbl

Paboueii mporpaMmMoi TUCHUILIMHBI «J]eI0pOU3BOACTBO NPESYCMOTPEHO YIaCTHE AUCIUILIHHBI
B (OPMHUPOBAHNH CIIEAYIONIHX KOMITCTECHIINI:

IIK-11. Cnocoben pa3paboTarb W peaqu30BaTh HHTCHCHBHBIC, SKOJOTHYECKH Oe30IMacHbIE,
pecypcocOeperaromuye TEXHOJOTMH  BO3JCHBIBAHMS  OBOLIHBIX  KYyJIbTYp, aJalTHPOBAaHHBIX K
pasHoOOpa3HBIM OYBEHHOKITUMATHIECKUM U TEXHOJIOTHIECKUM YCIIOBHSIM.

B mponecce ocBoenust oOpazoBatensHol nporpammbl komnereHuuid IK-11 gopmupyrores npu
W3yYeHUH TUCIHIUINH, TPOXOKICHUU NpakTuk u [ MA.

7.1. Jrtansl ¢opMHpOBaHMA KOMIIETEHIHMI B Ipouecce OCBOCHHMS 00pPa30BaTe/JbHOM
MPOrpaMMbl

Jransl popMUPOBaAHUSA KOMIIETEHIIMH B IpoLiecce 0CBOEHUs 00pa30BaTeIbHOM
NMPOrpaMMbI

Irtansl GopMHpPOBa-
HHUSA KOMIIETEHIIHH B
Koa xom- | Jucuunnunsl, npakruku,I’'HA yepes koTopslie popmupyercs npomecce 0CBOCHHS
neTeHnHn KOMIIeTeHIUs1 (KOMIIOHEHTBbI) .
o0pa3oBaTe/iLHOM
NMPOrpaMMbl
1 2 3
IKYB-11 |b1.B.01 MadopmaroHHbIe TEXHOJIOTHI 1
DTJ1.01 bubnmorpadus 1
b51.B.02 UHoCTpaHHBIH S3BIK 2
62.0.2(Y) YuebHas nmpakTHKa, TEXHOJOTHIeCKas(TIPOSKTHO-TEXHOJIOTHIeCKasl) 2
52.0.3(Y) Yuebnas npaxtuka, HUC 2
DTJI.02 JTenonpou3BoICTBO 2




53.01 BrinonHeHune u 3aniura BbITyCKHOW KBAUTM(QHUKAIIMOHHOH pabOTHI

7.2. Onucanue moka3areJieii HHIMKATOPOB JOCTHKEHHUsI KOMIIETEHIIUI HA Pa3IUYHBIX 3TANaX UX
(¢opMupoBaHusi, ONMUCAHNE KA OLEHUBAHHUS

Jns oueHKW 3HaHUWM, yMEHHH, HaBBHIKOB U (OPMHPOBAHHA KOMIIETEHIHMH IO IUCIMIUIMHE
HpUMEHseTCsT OANBHO-PEHTHHIOBAs CHCTEMa KOHTPOJISL U OIEHKH YCIIEBAeMOCTH CTYJICHTOB. B ocHOBY
banmpHO-peTHHTOBOM cucteMbl (BPC) TmoONOXEHBI TNPUHITAIIE, B COOTBETCTBHH C KOTOPBIMH
(dbopMHpOBaHNE pEeHTHHTA CTYIACHTa OCYIIECTBISIETCSA B XOJIe TEKYIIETO, MPOMEXYTOYHOTO KOHTPOJIS H
MPOMEXYTOYHOH aTTecTaluy 3HaHUH.

IIpome:kyTouHasi aTTeCTALUS - 3a4eT.

[Ipy MonmynbHOH cHCTEME OCHOBHBIM CTHUMYJIOM K PETYJSIpHOH paboTe CTYACHTOB SIBISICTCS
BO3MOXKHOCTH OBITh OCBOOOKICHHBIM OT CEMECTPOBOT'O SK3aMeHa (IOYYUTh X «aBTOMATOM-). i 3T0T0
CTYJIICHT JIOJKEH BBINIOJHUTH CIIETYIOIINE YCITOBHS:

- HE UMETh 10 MPOMEKYTOYHBIM MOAysiM () 6asios;

- TI0 UTOTaM TEeKYUIEro peiTuHTa HabpaTh B cemecTpe 49 u Gosiee OalioB.

MakcuManbpHas cyMMa 0aJlIoB, KOTOPYIO CTYACHT MOXKET HaOpaTh 3a cemecTp coctapisieT 100 6amnos, u3
KOTOPBIX Ha TEKYIIHH U TPOMEXKYTOUHBIN KOHTPOIb oTBoAUTCS 60 6ammos. OcraBmmecs 40 6aoB - 3To
cyMMa 0aJlIoB, KOTOPYIO CTYJCHT MOXET HaOpaTh 1O pe3ysbTaTaM MPOMEKYTOUHON aTTECTalluH 3a4eT.

NuaukaTopsl J0CTHKEHUs] KOMIIETEHIUH*

CooTBeTCTBHE HHIAUKATOPA T0CTHKEHHS] KOMIIeTeHIIHHU IUIAHUPYeMBbIM
pe3yJbTaTaM 00yYeHHsI H KPUTEPUSIM UX OLlEeHMBAHHUS
Kozt u nanmeno- HOPOTOBBbIii cpeaHmii BBLICOKHIi
BaHMe HHAMKA- | [lnaHupyemble | MUHMMAJIBHBI il
TOpa pe3yJibTaThl 0-59 60-69 70-84 85-100
o0yueHust Ouenka
AOCTHKe- HUS He 324TEeHO 3a4TeHO — ——
KOMIIETeHINH,
3Tanbl 0CBOEHHSI
1 2 3 4 5 6
N —1nK-11. 3HATh: He 3naer HacTtuuHo Jloctatouno 3HaeT |B momHOM 00BEME
Ymeer WHTEHCHBHBIE, MHTEHCHUBHBIE, 3HaeT MHTEHCHBHBIC, 3HaeT
pa3paborarb PKOJIOTUYECKH PKOJIOTUYECKH MHTEHCHBHBIE, PKOJIOTUYECKH MHTEHCHBHBIE,
MHTCHCUBHBIC, Oe3omacHble, Oe3ormacHble, PKOJIOTUYECKH Oe3omacHele, PKOJIOTMYECKH Oe301acHbIEe,
PKOJIOTMYECKH pecypcocOepera |pecypcocOepera |0e3omacHbIe, pecypcocOeperaro  [pecypcocoeperarommue
Oe3omacHele, OIIMe TEXHOJIOTHH fOIINE TEXHOJIOTHH[pecypcocOepera  |II1e TEXHOJIOTHH  [TEXHOJIOTHH
pecypcocbepera  |[IpoHU3BOACTBA POM3BOJICTBA OIIIME TEXHOJIOTHH [IPOU3BOJICTBA MPOU3BOJICTBA OBOLIHBIX
IOINEC TEXHOJIOTHUH (OBOUIHBIX KYJIBTYP |OBOIIHBIX KYJIBTYD [IIPOU3BOJCTBA OBOIIHBIX KYJIBTYP |KYJIBTYD
IIPOMU3BOJICTBA AJAIITUPOBAHHBIX ([@TalITUPOBAHHBIX |OBOIIHBIX KYJIbTYD [@alITUPOBAHHBIX K [ATalITUPOBAHHBIX
OBOIIHBIX KYJBTYP [K pa3HOOOPa3HBIM K pa3HOOOPA3HBIM [aAalITHPOBAHHBIX ([Pa3HOOOPAa3HBIM pa3HOOOpa3HBIM
ATallITUPOBAHHBIX K[IIOYBECHHO- IIOYBCHHO- K pa3HOO6pa3HBIM IIOYBCHHO- IIOYBCHHO
p33H006p33HBIM KIIMMATUYCCKHUM U KIIMMAaTHYCCKHUM U [IOYBCHHO KIMMAaTHYCCKUM U (KIMMATUYCCKUM
[OYBEHHO- TEXHOJIOTMYECKH M|TEXHOJIOTHUECKH M|KITMMAaTHYECKUM M [TEXHOJIOTHYECKUM  [TEXHOJIOTHYECKUM
KJIMMaTH4YECKUM U [yCIIOBHSIM. YCIOBUSIM. . TEXHOJIOTHYECKH M|yCIIOBUSIM. YCIOBUSIM.
TEXHOJIOTHYECKH M YCIOBUSIM. .
YCIOBUSIM




He obnamaer [YactuuHo obna- [Ymeer pparmeH-  |Ymeer pa3paboTath

YMEHHAMHI B |1acT yMCHUSMH B (TaPHO HCIIOIb30BATHHHTEHCHUBHBIC,

pam- KaxX [paMKax KOMIle- [MHTCHCHUBHBIC, PKOJIOTMYECKH OE30IacHbIE,

KOMITCTEH- IIMH.  TCHIUH. PKOJIOTUYECKH pecypcocOeperaromniue
YMeTh: Oe3omacHsle, TEXHOJIOTHH IPONU3BOJICTBA
paspaboTaTh pecypcocOeperaro  |OBOLIHBIX KyJIBTYP
WHTEHCHBHBIE, 1€ TEXHOJIOTUH  [aJalTHPOBAHHBIX K
PKOJIOTUYECKH MPON3BOJICTBA [pa3HOOOpa3HBIM MOYBEHHO-
Oe3ormacHble, OBOIIHBIX KYJIBTYp |[KITUMaTHYECKUM U
pecypcocOepera a/IalITUPOBAHHBIX K [TEXHOJIOTUYECKHM
FOIINE TEXHOIOTHH [pa3HOOOpa3HbIM YCIOBUSIM
[IPOU3BOJICTBA MOYBEHHO-
OBOIIHBIX KYJIBTYp KIIMMaTH4eCKUM U
aalTHPOBAHHBIX TEXHOJIOTUYECKAM
K pa3sHOOOpa3HBIM YCIIOBHSM
[OYBEHHO-
KITMMaTHYECKUM U
TEXHOJIOTUYECKH M
yCIIOBHSM
Biagers: He Bnaneer Ha nocratounom  [Ha BeICOKOM
WHTErpaTUBHBIMU [HABBIKAMU YPOBHE BJlajieeT YPOBHE BJIaJICeT HaBBIKAMH
HaBBIKAMHA pa3paboTku HaBBIKAMHA pa3paboTku
pa3paboTkn MHTEHCHBHBIX, pa3paboTKu MHTEHCHBHBIX,
MHTEHCHUBHBIX, PKOJIOTUIECKH MHTEHCHBHBIX, PKOJIOTMYECKH OE30TacHbIX,
PKOJOTUYECKH 0e30TacHBIX, PKOJIOTUYECKH pecypcocOeperaromumx
0e30T1aCHBIX, pecypcocbepera |He B mosiHO# Mepe [0€30TacHBIX, TEXHOJIOTUH
pecypcocOepera  [FOIIMX TEXHOJIOTHH|BJIAICET HABBIKAMH|PECYPCOCOEperan  [POU3BOICTBA OBOITHBIX
IOIINX TEXHOJOTHHU[IPOU3BOJICTBA pa3paboTku [IMX TEXHOJIOTHMH  [KYJIBTYp aJallTUPOBAHHBIX K
[IPOM3BOJICTBA OBOILHBIX KYJIbTYp [MHTEHCUBHBIX, MPON3BOJICTBA [pa3HOOOpa3HbIM IOYBEHHO
OBOILHBIX KYJIBTYP [a1aNTHPOBAHHBIX [PKOJOTHUECKH OBOIIHBIX KYJIBTYD |[KIUMAaTHYECKUM u
aIalITUPOBAHHBIX |[K PA3HOOOPA3HBIM [0€30MACHBIX, a/1IalITUPOBAHHBIX K [TEXHOJIOTUYECKHM
K pasHOOOpPa3HBIM [[TOYBEHHO- [pecypcocbOepera  [pa3zHOOOpPa3HBIM YCIOBUSIM
[OYBEHHO- KIIMMATHYECKHM U [FOIIUX TEXHOJIOTUU[TOYBEHHO-
KJIMMaTHYEeCKUM U [TEXHOJIOTHYECKH M[[IPOU3BO/ICTBA KIIMMaTHIECKUM U
TEXHOJIOTUYECKH M|yCIIOBUSIM OBOIIHBIX KYJIBTYP [TEXHOJIOTHYECKAM
YCIIOBUSIM QAN TUPOBAHHBIX [yCIOBHUSIM

K pa3HOOOpa3HBIM
MTOYBEHHO-

KJIMMATUYCCKHUM U
TCXHOJIOTUYCCKH M

YCIIOBUSIM

*Ha srane 0CBOCHUS TUCIUATUINHEI

s nonycka K 3auemy, CTyI€HT JOJKEH Ha0paTh B XOA€ TEKYLIET0 U HPOMEKYTOYHOTO KOHTPOJIS
He meHee 40 6autoB. Ecm ata cymma mensine 30 6aiioB, TO CTYACHT HE OycKaeTcs K 3avemy. Ecim aTa
cymma Oosbie wm paBHa 30, To ITyTeM JOMOTHUTEIEHOTO orpoca (codeceoBaHme, KOHTPOILHBIN OTIPOC,
TECT, pedepaT) dTa cymMMa MOKeT ObITh MoBkIeHa 110 40 6ayIoB.
Ha 3aueme crtyment moxer momyduth 20 - 40 OamioB. MakcHMManbHBIN Oayl MpU KaxkIOH
MOBTOPHOM nepecaaue ymeHbInaercs Ha 10 6amos. Eciii OTBETHI CTy/IeHTa OIIEHUBAIOTCS CYMMOH 0OaJIoB
Mmenee 20, To cTyaeHTy BoicTaBisiercs () 0aos.
Ecnu no utoram peitunra cryaeHt Hadbupaet 40-48 6ansos, To OH JomMycKaeTcs K caade 3a4eTa U
octaibHbIe 20-40 6a10B OH TIOTyYaeT Ha 3a4eTe.

Kpurepuy oneHuBanus pe3vjabTaTOB 00V4YeHUS

Ouenka Mxana Kpurtepun oueHuBanus
OlleHUBAHHUS
3aCITy)KUBACT CTYACHT, OCBOWBIIWIA 3HAHWS, YMCHHS, KOMIICTCHIIUU U
BhicoKuil TEOpeTHUecKnii Marepruai 0e3 MpoOeNoB; BBHIMOJIHHUBIINI BCe 3alaHus,
YPOBCHD 3aumeno 85-100 MpeayCMOTPEHHBIC YICOHBIM IJIAHOM Ha BBICOKOM Ka4eCTBEHHOM ypPOBHE;
[MPAKTUYECKAC HABBIKA TPOPECCHOHAILHOTO TPUMEHEHUSI OCBOCHHBIX
3HaHUH COPMHUPOBAHEI.




YPOBCHL 3a4meHo

Cpennamit 70-84

3aCIIy>KMBACT CTYICHT, MPAaKTUYECKU IIOJHOCTHIO OCBOUBIIMNA 3HAHWS,
YMEHUsI, KOMIETSHIINN W TEOPETHUECKUN MaTepHal, yaeOHble 3aJaHnus He
OIIEHEHHl MAaKCHMAIIbHBIM YHCIIOM OajUioB, B OCHOBHOM C(OpPMHPOBAIT
MPAKTUYCCKUE HABBIKH.

IToporoBbiii
YPOBEHB 3AUMEHO

60-69

3aCIy)KUBAeT CTYJCHT, YacTHMYHO ¢ MpoOenaMu OCBOMBINWN 3HAHWA,
VMCHHS, KOMIIETCHIIMU W TEOPETHYCCKUN MaTepuall, MHOTHE Y4eOHBIC
3aaHUs JTMOO HE BBIIOIHUI, TU00 OHH OLICHEHBI YHUCIOM OaJlJIOB OJIM3KHUM
K MUHUMAJIBHOMY, HEKOTOPBIC MTPAKTHUYECKUE HABBIKY HE CDOPMUPOBAHBI.

MuHuMasbHbBII

YPOBEHB He 0-59

3a4meHro

3aCIIYKUBACT CTYACHT, HC OCBOHUBILHH 3HaHHud, YMCHHA, KOMIICTCHIINU U
TeOpeTI/I‘{CCKI/Iﬁ Marepual, y‘IC6HLIe 3aJaHrs HE BBIITOJIHUII, IIPAKTUYCCKUEC
HaBBIKH HC Cq)OpMI/IpOBaHI)I.

1.
a)
0)
B)

2.
a)
0)
B)

3.
a)
0)
B)

1.
a)
0)
B)

7.3. KouTposbHble 3aJaHusi HJIH HHbIe MaTepHAJbl, HeO0X0AUMbIe [JIsI OIEHKH
pe3y/IbTaTOB OCBOEHHSI HMHIAMKATOPOB JocTHxeHui kommereHumii MJI-1nk-11 B mpounecce
0CBOEHUsI 00Pa30BaTENbHON MPOrPaMMBbI

7.3.1. TecTbI AJ1 TEKYIIET0 U MPOMEKYTOYHOT0 KOHTPOJIS 3HAHMIT 00yYaIOIINXCs
Tema 1. OcHoBHBIe TPpeOOBaHUS K 0POPMJICHHIO YIIPABJICHYECKNX JOKYMEHTOB.

JoxymeHT - 310~

WH()OPMAIIMOHHBIA HOCUTETb,
MH()OPMAMOHHBIA HOCUTEIh HMEIOIINH IOPUINICCKYIO CHITY;
MH(OPMALIMOHHBIA HOCUTENb COCTABIICHHBIN MEPBBIA pa3 U UMEIOIIUNA IOPUANUECKYIO CHITY .

Yuudukanus - 3To-

OAHOTUITHOCTE NOKYMCHTOB,
eanHooOpa3ue GopM U cocTaBa yIpaBIeHYECKUX TOKYMEHTOB;
YHUKQJIBHOCTh IOKYMEHTA.

OcHoBaTteneM KOIIEKCKOTO ACIJIOMPONU3BOJACTBA ABJIACTCA-.

WBan 'po3HbIii;
[Ierp nepssIii;
Anexcanzap nepBbIi

Tema 2. JIokyMEHT U CUCTEMBI TOKYMEHTALIMH
PexBu3uT city>xe0HOro nucbmMa - 3To-

€ro OTACIbHBIN QJICMCHT,

4acTh CIyKEOHOro MUChMa;

¢bupmMeHHBIN OJaHK.

2. C NMOMOIIBI0 KAKOI0 PCKBU3UTA Oq)OpM.TlﬂeTCﬂ BHCIIHEE COIJIaCOBaHHME ZIOKyMeHTa?

a)
0)

BU3bI COTJIACOBAHMUS;
rpuda corracoBaHusl.

3. B xakom ciayyae npaBuiIbHO 0)OPMJIEH PEKBHM3UT «ApecaT»?

a)

Hupekropy mikonsl Ne 269 MatseeBoit Tamape AsiekcaHIpoBHE

6)

I'eHepanbHOMY JUPEKTOPY HPUPMBI «ASKC)
r-ny Jlapuonony T.I.
103020, MockBa, CkaTepTHbIii niep., 22

B)

Hupexropy YIIO CBAO r. Mockssl B.A. TletpoBy



129128, Mocksa, PocTokuHcKast, 7

r)

129128, Mockga, yi. baxosa, 1.16, k8. 7 E.K. Bo3HeceHckoii

4. B xakoM ciiyyae NpaBUIbLHO 0(hopmiieH pekBU3NT «Iloamuce»?

a

éﬂpeKTop 000 «Mapus» B.A. Jlapuna
F?IaBHBII;'I Oyxranrep B.A. OBuMHHHKOBA
Hupextop YIIO B.A. IlerpoB
E[)HpeKTop ITKOJTBI Mumykosa NL.A.
rﬂ)HpeKTOp Y H.H. HoBuxosa

Tema 3. Opranu3aliioHHbIe M PACHOPSIAUTEIbHBIE JOKYMEHTBI B cCTeMe yIpaBJ/ieHYeCKo|
AOKYMEHTaIuH

1. Kakue pacniopsigurejbHble JOKYMEHTbI H31AI0TCS HA OCHOBE eINHOHAYAIMA?
a) yKasbl;

0) ykaszaHus;

B) IPUKa3bI;

I) peLIicHus;

Jl) TIOCTaHOBJICHUSI.

2. KTo HeceT OTBETCTBEHHOCTD 32 U3/JaHHE PACIIOPSI/IUTEIBHOT0 JOKYMEHTA, U3/IaHHOTO HA 0OCHOBE
equHOHAYAIUA?

a) JIMIO, MOJIUCABIICE JOKYMEHT;

0) pyKOBOIMTEH OpTraHU3AIHH.

3. Kakoii U3 JTOKyMEHTOB He SIBJISIETCS] OPraHU3aNMOHHbIM ?
a) yCTas;

0) moJIOKEHHUE;

B) IITATHOE PACIHCAHHUE;

T') pacrlopsbKeHHE

4. Opranu3amnusi CHUTAETCH CO3aAHHOI

a) CO JHS roCyJapCTBEHHON peTHUCTPaLUH;

0) c MOMEHTa YyTBEp)KJCHHUS yCTaBa.

5. Hannuue ycTaBa siBjsiercsi 00513aTeJIbHBIM JJIS1 pericTPalMy KOMMepUYecKHX U HEKOMMepPYeCcKuX
opraHusanuii?

a) na;

0) Her.

6. Ha ocHOBaHMH KaKOT0 JOKYMEHTA Pa3padaThIBAIOTCA CTPYKTYPhI OPraHU3aIUH U OTPeIeseTcsl
ee ITATHAS YHCJIEHHOCTh?

a) Ha ocHoBaHMH [1oJI0XKEHHS 00 OpraHU3aIHH;

0) Ha ocHOBaHMH Y CTaBa OpraHHU3aIUH.

7. B kKaKOM I0KyMeHTe MOTYT OBITh OTOBOPEHBI YCJIOBHSI PEOPTraHU3AIUN U JINKBUIAUH
opranusamnum?

a) B YCTaBe OpraHH3allny;

0) B JIOTOBOpE YUpEeAUTENICH;

B) BO BCEX IMEPEUNCICHHBIX JOKYMEHTAX.

8. Hpﬂ MOCTYIVICHUH I'PAKAaH HaA paﬁoTy B OpraHM3anuio ux 00513aTeIbHO JOJKHBI O3HAKOMHUTD C:



a) YcTaBOM OpraHU3allHy;

0) ITosoxkeHueM 0 CTPYKTYpHOM TOJIPa3ICIICHNH, Ky/a MTOCTYIaeT Ha paboTy rpakIaHuH;
B) JIOJDKHOCTHOW MHCTPYKIIHEH;

I') BCEMH MEPECUUCICHHBIMHA JOKYMCHTAMH.

9. Kakne pacnopsaurtejbHbIe TOKYMEHTHI NPHHAMAIOTCS B Pe3yJbTaTe 00CY:KIeHNs BOPOCOB HA
3acefaHNAX KOJIErHaJIbHBIX OPraHOB?

a) IIpukassr;

0) Ykazanws,

B) [locTaHoBIEHNMS;

r) Pemenus;

JI) BCE MEPEUYHCIICHHBIC TOKYMEHTBHI.

Tema 4. I/IH(l)OpMaIII/IOHHO - ClIPpaBOYHbIC JOKYMEHTHI: X HASHAYCHUHA U OCHOBHbIC¢ BUbI

1. Yto sBAsieTCSs AaTOI MPOTOKOJIA?
a) Jara 3acelaHus;

0) nmaTa MoANMCaHMS MPOTOKOJIA;

B) JlaTa PETUCTPAIIUH.

2. KTo mognuchIBaeT MpoTOK0J?

a) PYKOBOJHTENb OPTraHU3aIUH;

0) mpencenaTens COOpaHus;

B) IpECENaTelNlb U CEKPETaph COOpaHUS.

3. CraBuTCS 1M HA NPOTOKOJI NeYaTh?
a) na;
0) HeT.

4. Kakoii JTOKyMeHT He OTHOCUTCS K rpynne HH(pOPMAIHOHHO CIIPABOYHBIX?
a) JOKJIa/THas 3aITHCKa,;

0) 3asBiIeHHE 00 YCTPONCTBE HA PaboTy;

B) aKT;

T') MTaTHOE PacIHCAHUE.

5. C xakoii nejbio Ha HEKOTOPBIX JOKYMEHTAX YKAa3bIBAIOT ()JaMUIUIO U Tesle()OH UCTTOTHUTEIS?
a) JJIs OTIEPATUBHOMU CBSI3H;

0) JUTst IpUIAHUS TOKYMEHTY FOPHIUYECKOM CHJTBI.

6. Ha ube nums anpecyercs 3asiBjienue?

a) Ha UM PyKOBOANTEIS OpraHU3aINN;

0) Ha MM HavaJIbHHUKA OTAETA KaIpOB OPraHU3aLINH;

B) Ha UMS PyKOBOAMTEIS CTPYKTYPHOIO TIOAPA3ACNeHIs, KyJa OCTYaloT Ha padoTy.

7. Ilpu mocTynjieHuH Ha padoTy He00X0AUMO NPeAbABUTH CJelyIoLIHe JOKYMEHTbI:

a) 3asBJICHHE, aBTOOHOTpadHIo, KONMIH JOKYMEHTOB 00 00pa30BaHIH, IUNYHBIH JHCTOK MO YIETy KaapOB,
TPYAOBYIO KHIXKKY, I1acIoOpT;

0) 3asBieHHE, aBTOOHOTpaduIo, KOIUU JOKYMEHTOB 00 00pa30BaHUH, XapaKTEPUCTUKY C MIPEIKHETO MECTa
paboThI, TUYHBIN JIHCTOK MO YIETY KaAPOB, TPYAOBYIO KHIDKKY.

Tema 5. IloaroroBka u oopmiieHNEe NPHUKA30B

1. Kakoii peKBU3UT He BXOAUT B cocTaB (opmyJisipa-o6pa3iia npuKas3a no 0CHOBHOI 1eATeJbHOCTH?
a) HaMMEHOBaHUE OpraHHU3allNU;



0) Ha3BaHUE PA3HOBHIHOCTH JOKYMCHTA;
B) JaTa;

r) HOMEp;

Jl) MECTO W3JIaHHS;

€) 3aroJIOBOK K TEKCTY;

K) TEKCT;

3) MOAIHUCH; M) ajapecar.

2. Kakast yacTh TeKcTa NIPUKa3a ABJseTCs 00513aTeIbHOMN?
a) KOHCTaTUPYIOIas;
0)pacnopsiIUTenbHasl.

3. 3aBepsieTcs JIM NOANKUCH PYKOBOAUTE/IS OPraHU3aLHM HA NIPHKa3e Ne4aTblo?
a) na;
0) Her.

4. YTo 03HaYaeT BH3a IOPUCTA HA NpHKa3e?
a) BHYTpPEHHE COTJIacOBaHUe, OATBEPKIAIOIIee, YTO MPUKa3 HEe IPOTHBOPEUHUT 3aKOHY;
0) o0s3aTeNbHBIN PEKBU3UT MPHKa3a, MPUAAIOLINA eMy IOPHINIECKYIO CHITY.

5. C xeM He00X0JUMO COTJIACOBATH NMPOEKT MPHKAa3a, HCTOJHEHHE KOTOPOro TpedyeT (puHAHCOBOIO
ol0ecneuenus?

a) ¢ IOpPHCTOM;

0) C IIaBHBIM OyXTaJITepOM;

B) C MCIIOJHUTEIIEM;

F) CO BCEMMU IMCPCUUCIICHHBIMU JOJDKHOCTHBIMH JIMIIAMU.

6. B kakoM ciiyuyae NpaBHJIbHO 0()OPMIIEHA 3aBePUTEIbLHAS HAANMUCH B BHITMCKE U3 MpUKa3a?
a) BepHo

HanmeHoBaHuE TOMKHOCTH JIMYHAS MOANUCH PacmmdpoBka moamucu

6) Bepno

HanmeHoBaHue TOKHOCTH JIMYHAas moanuck Pacmudporka moamucu 00.00.00

B)

HaumeHoBaHue MOMKHOCTH IMYHasl moanuchk Pacimmdposka moanucu Bepro 00.00.00

7. Ilpu perucTpanuu NPUKAa30B B JKYPHAJ PeruCTPAIIAU 3aHOCATCH CJIEAYIONIUE TaHHbIE:
a) Homep;

0) nara;

B) aBTOpP AOKYMCHTA;

I') MECTO COCTABJICHHS,

1) (paMuvst TUIa, TOAMMCABIIETO JOKYMEHT;

€) KpaTKoe COJIepKaHHUe JOKYMCHTA;

K) (haMHINH UCTIOTHHUTENCH TOKyMEeHTa.

8. Ilpuka3 no JMYHOMY COCTABY MOANMUCHIBAET:
a) PYKOBOAMTEIb OPTaHU3aIUH;

0) HayaBHWK OTJENA KaJIPOB;

B) IOPUCKOHCYJIBT.

9. UcnbITaTeAbHBII CPOK

a) 00s13aTeIbHOE YCIOBHE TPYJOBOTO KOHTPAKTA;

0) He MOXKET IPEBBIIIATh 6 MECAIICB;

B) HE YCTaHABJIHMBACTCS IIPU NPHEME Ha paboTy MOJIOABIX CHEIUAINCTOB IT0 OKOHYAHHMH BBICIIUX M CPETHUX
CHEIHAITBHBIX YIEOHBIX 3aBEICHHH.



10. Ha ocHOBaHHUM KaKHX JOKYMEHTOB MOKeT ObITh H31aH MPHKA3 [0 JUYHOMY COCTaBY?
a) Ha OCHOBAHWU 3asBJICHUS;

0) Ha OCHOBaHUM TPYAOBOTO KOHTPAKTA;

B) Ha OCHOBAHWH JOKJIAJHOM 3aIHCKH;

T') Ha OCHOBaHWH CIIPABKH;

Jl) Ha OCHOBaHHH aKTa;

€) Ha OCHOBAaHMWH JIF0OOT0 U3 TIEPEUHCIICHHBIX JIOKYMEHTOB.

Tema 6. Opranuzanusi AOKyMEHTAIHOHHOTO 00CTYKUBAHUSA B YUPEKIEHUAX

1. Yro noJskeH caeJaTb palOTHUK OPraHM3aliy, BUSMPYIOLIUH JOKYMEHT, €CJIM OH He COIJIaceH
¢ ero copep:xxanuem?

a) OTKa3aThbCs OT BH3UPOBAHMAL

0) 3aBU3UPOBATH JOKYMEHT, BHIPA3UB CBOE MHEHHE.

2. KaKO#i TOKyMEeHT OTHOCUTCSI K HEperucTrpupyemMbim?
a) TMUCHMO 3aMpoc;

0) >xanoba rpaxaaHuHa;

B) COMPOBOJIUTEIHHOE MHCHMO;

T) peKIaMHOE TTUCHEMO.

3. B KaKuX THAX YCTAHABJIMBAKTCS CPOKH HCIOJTHEHHS JOKYMEHTOB?
a) B KaJICHIAPHBIX JIHAX;
0) B paboOYMX JHSX.

Paznen 7. CucremaTrusanmsi J0OKyMEHTOB HX XpaHeHHe

1. Mo:KHO JI IOMeIATh B OHO €10 TIOKYMEHThI BPEMEHHOT0 ¥ MOCTOSTHHOTO CPOKOB
XpaHenusi?

a) na;

0) Her.

2. B kaKoe /1eJ10 IOMeNIaeTcsi BHYTPEHHsIS ONUCh?
a) JIMYHOE JIeJIO;

0) NpUKa3kl 110 JINYHOMY COCTaRBY;

B) MEpENKCKa ¢ OpraHaMu BJIACTH M YIIPABJICHHUSL.

3. lokyMeHTBI (popMHUPYIOTCS B /iejia B COOTBETCTBHHU C: a) MePEYHEM JJOKYMEHTAITBLHBIX MAaTEPHAIIOB
C YKa3aHHEM CPOKOB XpaHEHUS,

06) 'OCToM Ha opraHU3aMOHHO-PACTIOPSIUTEIEHYIO JJOKYMEHTAIIUIO;
B) MHCTPYKIHMEH 1O JEeNONPON3BOACTRY JaHHON OpraHn3aI|u;

') HOMEHKJIATYpOW JIeJT OpraHU3aIlny;

) TIOJIOKEHUEM 00 OpraHU3alluU

4. Kakoii npuaumun ¢GpopMUpoOBaHHSI J1eJI IBISIETCS OCHOBHBIM:
a) 10 CTENEeHU BaXKHOCTH JOKYMEHTOB;

0) 1o BuAaM JOKYMEHTOB;

B) IO COJCPIKAHUIO;

I') 0 HOMEpaM.

5. Cpoxu xpaHeHHsI JOKYMEHTOB MOTYT YCTAHABJIMBATD:
a) PYKOBOJMTEIb OPTraHN3aIINH;
0) 3aBelyrOIINi BETOMCTBEHHBIM apXHBOM;



B) HauaJlbHUK ci1yx0bI JIOY;
T') 3KCHEPTHO-NIPOBEPOYHBIE KOMUCCHH ApXUBHBIX YIPEKACHUH.

6. JIokyMeHTBI ¢ MCTEKIIHM CPOKAMHU XPaHEHUS Pa3PelaeTcsi YHHUTOKUTD, €CJIH:
a) eCThb IPHKa3 PYKOBOAUTEIS OPraHH3aIiH;

0) ecTh pa3pelIeHre 3aBeIYIOIIETO BEAOMCTBCHHBIM apXHUBOM;

B) €CTh YTBEP)KACHHBIN aKT O BBIJCICHUH JIC)l K YHUUTOXEHHIO;

') eCTh pa3pelieHie 3KCIePTHOIH KOMUCCHHL.

Tema 8. CinyskeOHbIe, Je10Bble H KOMMepYecKHue NUCbMa, (JaKCchl

1. ABTOpPOM CJ1y:KeOHOTO MUCHbMA SBJISIETCS:

a) opra"mzanus, GpupMa, OT IMEHH KOTOPOU MOChUTACTCS MTUCHMO;
0) IOHKHOCTHOE JTUII0, KOTOPOE TIOJIITUCHIBACT MTUCHMO;

B) HCIIOJIHUTEIb, KOTOPBIA TOTOBUT TEKCT MUChMA.

2. Tlpu agpecoBaHUH WHULHUAJDBI CTABAT:
a) mepen paMHIUeH aapecara;
0) nocne pamunuu aapecara.

3. Ha xakoM cJ1y:ke0HOM NUCbMe NPOCTAaBJIsIeTCsl CChLIKA HA HOMeP M AaTy BXOJSILero J0KyMeHTa?
a) TapaHTHHHOM;

0) COMPOBOJUTEIBLHOM;

B) OTBETE;

) LHUPKYISIPHOM;

Jl) Ha BCeX BUIAX.

4. NHaekc cayxe0HOro nucbMa - 3To-

a) TOPSIAKOBBIM HOMEP MUCHMA;

0) TOPSAKOBBIM HOMEp ¢ OYKBEHHBIM 0003HAUYCHUEM;

B) 3ammQpoBaHHas B IH(pax HHPOPMAIIS O MECTE HCIIOIHEHHS ¥ XPaHCHUS JOKYMEHTA.

5. Hcxoasiuuii HOMep CIy:ke0HOro MuchbMa - 3T0-

a) perucTpalMOHHBIN HOMEp, MPOCTABISIEMbIH apecaToM;

0) perucTpanroOHHBIN HOMEp, MPOCTABJIIEMbIH aBTOPOM.

8. Kakoe cmy>xeOHOE MTUCEMO UMEET OTMETKY O HAJIMUUH MPUIOKEHHS?

a) 3ampoc;

0) MHPOPMAIIMOHHOE;

B) COIIPOBOJMTEIIFHOE;

T) Bce CIy)XKeOHbBIC MTUCHMA.

6. B xakoM ciyyae NpaBMJIBLHO 0()OPMJIEH PEKBU3MT, €CJIU 0 NPUJIOKEHUH He YIIOMHHAJIOCH B TeKCTe
CJIIyKeOHOoro nucpbma?

a) [Ipunoxenue: Ha 3 7. B 2 3K3.

6) Ilpunoxenue: 1. CripaBka 0 corjiacoBaHuu rpoekTa Ha 4 1. B 1 3x3. 2. OT3bIBBI IO IPOEKTY Ha 2 J1. B 1 3K3.

7. IleyaThb CTABUTHCA HA CJIY:KeOHBIX MUCHMAX:
a) COMPOBOAUTEIHHBIX;

0)3anpocax;

B) rapaHTHIHBIX;

T') UHPOPMAIIMOHHBIX;

Jl) Ha BCEX CIIY)KCOHBIX MUChMaX.



8. Pe3osouuio Ha ci1yke0HOM NMHCbMe MOKHO NMUCATH:
a) IO TEKCTY;

0) Ha OTHEIBHOM JTUCTE OyMaru;

B) Ha CBOOOJJHOM OT TEKCTa MECTE.

9. B kakoM JA0KyMeHTe onpeaensierca GoHI 3apadoTHOI MJIATHI OpraHu3anuu?
a) B IITaTHOW YHCIICHHOCTH;
0) B IITaTHOM PAaCIUCAHUHU.

Tema 9. PaboTa ¢ foOKyMeHTaMU, COAEPKAIIMMHE KOMMeEPUYECKYIO TaiiHy

1. lokymeHTHBI ¢ rpu¢oM OrpaHUYeHHs] JOCTYIIa PErHCTPUPYIOTCS B JKypHaJie:
a) B cilydae KpaliHeil HeoOXOMMOCTH;

0) He perucTpupyrTCs;

B) Bcerna;

I') 10 YCMOTPEHHIO PYKOBOJIUTEIIS.

2. JlokyMeHTBhI ¢ rpu¢)oM OrpaHUYEHMsI JOCTYNIa PerHCTPUPYIOTCH B JKypHaJie:
a) B ciydae KpaiftHel HeoOX0UMOCTH;

0) He perucTpUpyIOTCS;

B) BCErna;

T) 110 YCMOTPEHHUIO PyKOBOIUTEIIS.

7.3.2. 3aganus AJ151 MOATOTOBKH K
0aJLUTbHO-PETHHTOBBIM
KOHTPOJbLHBIM MEPONIPHUSATHSIM.

1- blii pedTHHT KOHTPOJIb

1. Jlesnonpou3BoJACTBO Kak OTPaciib ACATEIBHOCTH.

2. T'ocymapcTBeHHOE JETIONPOU3BOACTBO B pa3HbIE HCTOPUUIECKUE NIEPUOJIBI U B COBETCKYIO ATIOXY.

3. OcoOeHHOCTH COBPEMEHHOTO IIEpHOAa AEIONPOn3BOICTBA B Poccun.

4. HopMaTHBHO-METOINYECKOE PETYIHPOBAHUE JOKYMEHTALMOHHOTO 00ECTICUEeHHSI YIPABICHUS
(1OY) B HacTOsIIIEE BPEMSI.

5. Odopmnenue ynpasnendeckux gokymentos (TOCT P 6.30-2003).

6. bnaHku JOKYMEHTOB.

7. OpraHu3alMOHHO-PACHIOPSIUTENFHBIC TOKYMEHTHI, UCTIONIE3yEMBIC B ICSTEIHHOCTH
HOPEANPUSATHSL.

8. TpeboBaHUS K TEKCTaM CITyKEOHBIX JOKYMEHTOB.

9. O6ume TpeboBaHus K opranuzanuu ciayxoel JJOY.

10. Opranm3zanuonHbie HOpMBI pabOTHI ¢ TOKYMEHTAMHU.

11. TunoBas opraHu3aMOHHAs CTPYKTypa ciIyx056! JJOY Ha pa3snuuHBIX TPeANIPUATHAX.

12. 3amaun u ¢pysKIwH ciryxosr 10Y.

13. OyHKINH CTPYKTYPHBIX ToApasaeneHuit ciryxosr 10Y.

14. B3aumogpeiictBue ciyx0b1 JJOY co cTpyKTypHBIMHU TOpa3ICICHUSIMHI OpTraHH3aIHH.

15. Kateropuu padotHukos ciryx0s1 JI0Y.

16. ITonoxenue o cnyx6e IOY. ConepkaHre OCHOBHBIX Pa3IeiioB.

17. Ionoxenwue o ciryxde JJOY. TpeboBanust k ohopMIICHHIO.

2- oiff peHTHHI KOHTPOJb

18. HopmaTtuBHas perinaMmenTanus ciyxos1 10Y.
19. MHCTpyKIMS 1O AETONPOU3BOJICTBY - BaKHEHIINN HOPMAaTUBHBINA JoKyMeHT o JIOY.
20. MHcTpyKuus 1o Aenonpou3BoacTBy. CoaepikaHue OCHOBHBIX pa3/IesioB.



21. UHcTpyKIms 1o aenonpou3BoacTBy. [IpaBuia opopmiieHus, MOPSIOK COTIACOBAHUS U
YIIOCTOBEPEHHUSL.

22. Tabenb GpopM JOKYMEHTOB opraHu3anuu. HazHauenue, oomume TpedoBaHus K 0(hOPMIICHHIO.

23. Dransl pa3paboTKu Tadels GopM TOKYMEHTOB OpraHH3aIlH.

24. Yauduxkarys GopM TOKYMEHTOB. Y HU(UITMPOBAHHAS CHCTEMA JIOKYMEHTAIIHH.

25. Buapl yHUQUIIMPOBAHHBIX TEKCTOB.

26. AnpboM (hopM TOKyMEHTOB opranu3anui. HazHauenue, o0mme TpeGoBaHus K 0OPMIICHHIO.

27. Anp0oM ¢GopM TOKYMEHTOB OpraHU3alUu. DTambl pa3paboTKH.

28. ToHsATHE «TOKYMEHTOO0OPOTY, €r0 Pa3BUTHE U HOPMATHBHO-METOANIECKAS PETITaMEHTAIHS.

29. OCHOBHBIC TIpaBIJIa OPTaHU3ANUU TOKYMEHTO000POTa B YUPESIKICHUH.

30. Ilonstue «10KyMeHTOOTOK». Kiaccupukanys TOKyMEHTOITOTOKOB OPraHU3aIUH.

31. IousTne «00BbEM JOKYMEHTOOOOPOTAY.

32. Ilpuem, 06paboTKa 1 pacrpeneieHre NOCTYNAMNUX TOKYMEHTOB.

33. IlpaBmiia 0OpabOTKH HCXOIAIINX JOKYMEHTOB.

34. TlpaBwuia 00pabOTKN BHYTPEHHUX JOKYMECHTOB.

35. 3HaueHue U 33/1a9M PETUCTPALINN JOKYMEHTOB.

36. OOmnme paBuiIa perUCTPAIU JOKYMEHTOB.

37. ®opMBI perucTpanuu J0KyMEHTOB.

38. UndopmannoHHO-CcTIpaBodHas paboTa 1Mo JOKyMeHTaM. METOIBI «CIIeKESHUSD 32 TOKYMEHTaMH.

39. KoHTponb 3a HCIIOTHEHHEM JJOKyMEHTOB. 3HaUeHHE U BUABI KOHTPOJISL.

40. KoHTpoub 3a ucrioqHEHHEM JOKyMeHTOB. @opMbl KOHTposts. CpokoBasi KapToTeKa.

3- Mil pelTHHI KOHTPOJIb

41. TexHoJIOTHSA PaOOTHI C OOPAIICHUAMH IPAXKIaH.

42. TlonsTne HOMEHKIATYPHI J1e]1. Buasl HOMEHKIIATyp.

43. Tlopsmok pa3paOOTKH HOMEHKJIATYPHI JCII.

44, CocraBlieHHE 3ar0JIOBKOB JIEI.

45. Metonuka aHanuza coctosiaus JJOY B opranmuzarum.

46. OmnpeneneHne CPOKOB XpaHEHHS JIell.

47. ®opMupoBaHHe el

48. TlpuHIUMBI CHCTEMATH3AIMU JOKYMEHTOB B JIEJa.

49. DkcnepTH3a EHHOCTH IOKYMEHTOB

50. Xpanenue nen. Baytpennss onucsk. JIncr-3amectutens. Kapra-3amectuTens.

51. OpranuzanyioHHBIE 1 HOPMAaTUBHO-METOAMYECKHE TOKYMEHTHI OpTraHnu3aIlii, HeOOX0IUMEIE B
paboTe cexperaps.

7.3.3 IlepeyeHb BONPOCOB BHIHOCUMBIX HA MPOMEKYTOYHYIO ATTECTAILUIO
10 JUCHHMILIMHE

1. JJenonpou3BoJACTBO Kak OTpacib ACATEIbHOCTH.

2. TocynapcTBeHHOE JeNONPOU3BOACTBO B pa3Hble HCTOPUYECKHE MIEPUOIBI U B COBETCKYIO JIOXY.

3. Oco0OeHHOCTH COBPEMEHHOTO MTepHo/ia IeTonpon3BoAcTBa B Poccun.

4. HopMaTHBHO-METOIWYECKOE PETYINPOBAHUE TOKYMEHTAIIMOHHOTO 00ECIICYCHHUS YIIPABICHUS
(10Y) B HacToOsIIIEE BPEMSI.

5. Odopmnenue ynpasnendeckux gokymentos (TOCT P 6.30-2003).

6. braHKH TOKYMEHTOB.

7.  OpraHu3aIMOHHO-PACTIOPAAUTEIBHBIC JOKYMEHTHI, UCIIOIb3yeMbIC B JCSITEILHOCTH
TPSATNPHUSTHSL.

8. TpebOoBaHUs K TEKCTaM CIIYKEOHBIX JOKYMEHTOB.

9. OO6ume TpedoBaHus K opranuzanuu ciayxoel JJOY.

10. Opranu3anuonubie GopMbI pabOTHI ¢ JOKYMEHTAMHU.

11. TunoBas opraHu3aMOHHAs CTPYKTYpa cy)0b1 JJOY Ha pa3smuuHbIX TPEAIPUATHSIX.

12. 3anmaun u dpyskwm ciryx0sr 10Y.

13. @yHKIUYU CTPYKTYPHBIX MoApa3aeneHuii ciyxosl 10Y.



14. BzanmogetictBue ciyx0b1 JJOY co CTPYKTYpPHBIMU HOAPA3ACICHUSIMA OPTraHu3aIlHH.

15. Kareropuu paboTHHKOB ci1y:k0b1 JJOVY.

16. ITonoxenue o cmyx6e JI0OY. ConepkaHre OCHOBHBIX Pa3IeiioB.

17. Tonoxxenue o ciayxoe I0OY. TpeboaHus K 0OpMIICHUIO.

18. HopmaTtuBHas perinaMenTanus ciyxosl JIOY.

19. MHCTpyKIIKSA 1O IETOTMPOU3BOICTBY - BAXKHEUIITUI HOPMATUBHBIN JoKyMeHT 1o JJOY.

20. Nuctpykuwmst mo aenonpon3BoAcTBy. CoaepaHiue OCHOBHBIX Pa3/IeIoB.

21. Muctpykums no nenonpon3BoacTBy. [1paBrira opopmileHus, TOPSAIO0K COITacOBaHUS
Y yJIOCTOBEPEHHUSL.

22. TaGenb (opM TOKyMeHTOB opraHu3anun. Haznauenue, obmue TpeboBaHus K 0()OPMIICHHIO.

23. Dramsl pa3paboTky Tabemnst GopM TOKYMEHTOB OpraHU3aliH.

24. Yandukanus GopM JOKyMEHTOB. Y HU(GHIUPOBAHHAS CHCTEMA JOKYMEHTAIIUH.

25. Bunsl yHHGHUIUPOBAaHHBIX TEKCTOB.

26. Anp6oM (hopM TOKyMEHTOB opranu3anui. HasHauenue, o0mmme TpeGoBaHus K 0(OPMIICHHIO.

27. AnpboM (hopM TOKYMEHTOB OpraHH3alUU. DTAITbl pa3padOTKH.

28. IloHsATHE «TOKYMEHTOOOOPOT», €r0 Pa3BUTHE U HOPMATHBHO-METOANIECKAS peTIIaMEHTAIHS.

29. OcHOBHBIE TIPaBIJIa OPTaHU3ANUHN TOKYMEHTO000POTa B YUPESKICHUH.

30. IlonsTHe «I1OKYMEeHTOmOTOK». Kitaccnpukanus TOKyMEHTOITOTOKOB OpraH3aIliH.

31. IonstHe «00BEM TOKYMEHTOOO0POTAY.

32. Ilpuem, oOpaboTKa 1 pacnpeneieHre NOCTYNAIINUX TOKYMEHTOB.

33. IlpaBuna 06pabOTKH UCXOAIMUX JOKYMEHTOB.

34. IlpaBuia 0OpaOOTKH BHYTPEHHUX JIOKYMEHTOB.

35. 3HayeHHe U 3aJja4d PETUCTPALIMH JOKYMEHTOB.

36. OO6uue npaBuiia peruCcTPALK JOKYMEHTOB.

37. ®opMbl perucTpauu JOKyMEHTOB.

38. UndopmannoHHO-cIIpaBodHas paboTa 1Mo JOKyMeHTaM. METOIBI «CIIeKECHUD 32 TOKYMEHTaMH.

39. KoHTposib 3a UCIIONHEHNEM JOKYMEHTOB. 3HAUE€HUE U BUIbI KOHTPOJIS.

40. Kontpons 3a ucronnenneM 10kyMeHTOB. @opmbl kKoHTposts. CpokoBast KapTOTEKa.

41. TexHoJIOTHS PaOOTHI C OOPAIICHUAMH IPAXKIaH.

42. TlonsTe HOMEHKIATYPHI J1e]1. Buasl HOMEHKIATyp.

43. Tlopsmok pa3paOOTKH HOMEHKJIATYPHI ACII.

44, CocraBlieHHE 3ar0JIOBKOB JIEI.

45. Metonuka aHanuza coctosiaus JJOY B opranmuzarim.

46. OmpeneneHre CPOKOB XpaHEHHUS eIl

47. ®opMupoBaHHe el

48. TlpuHIUIBI CHCTEMATH3AIMU JOKYMEHTOB B JIeJa.

49. DkcnepTu3a EHHOCTH JOKYMEHTOB

50. Xpanenue nen. Bayrpennss onuce. Jluct-3amectutens. Kapra-3amecTuTens.

51. OpraHu3anioHHBIE M HOPMATHBHO-METOAMYECKUE TOKYMEHTHI OpraHU3aIlii, He0OXOIUMBIC
B paboTe cekpeTaps.

7.4. MeTtoandeckue MaTepHaJibl, ONIpee/sioue NIPoLeypbl O¢HUBAHHUSA 3HAHU, YMEHHUI, HABBIKOB H
(1JM) onbITA JESITeJIbHOCTH, XapaAKTePU3YIOLIUX 3Tanbl (POPMUPOBAHUA KOMIIETEH U

MeToan4ecKuMH MaTeprallaMH, ONPEACISIIONIMMU TMPOIEIYpPY OICHUBAHUS 3HAHWN, YMEHHA,
HABBIKOB W (WIH) OMBITA JACATEIBHOCTH, XaPaKTCPHU3YIONMMX HHAWKATOPHI JOCTHKCHUH KOMITCTECHITHIA
SIBIISIFOTCSI BHYTPHBY30BCKHE JIOKAJIbHBIC HOPMATHBHEIE aKTHI: «[looxkeHne o 0auTbHO-PEHTHHTOBOW CHCTEME
KOHTPOJII ¥ OIICHKH YCIIEBAeMOCTH CTyIOeHTOB» u «[loJoXeHne o0 MpOMEXKYTOUYHOW AaTTeCcTaIlHd
00yUaIOLINXCS.

I'paduk mnpoBeneHWss PEUTHHTOBBIX KOHTPOJNBHBIX MEPOIPHSTHH H  JaThl  IPOBEICHUS
NPOMEKYTOUHOM aTTeCTalllK, 10 KypcaM M CEMeCTpaM, OTPaKeHbl B YTBEPXKICHHBIX MPOPEKTOpoM 1o YP
KaJIeHapHBIX Y4eOHBIX rpadvKax v pacHCaHUsIX POMEKYTOUHOI aTTECTAIMH 110 HATIPABJICHHIO TOJTOTOBKU
(cienManbHOCTH), KOTOpBhIE pa3MeIarTcss Ha HWH(QOPMAIMOHHBIX CTeHAaX (akylbTeTOB M Ha caiite
YHUBEPCUTETA B YCTAHOBJICHHBIE CPOKH.



8. IlepedyeHb OCHOBHOJ U JONOJHUTEILHOI Y4eOHOI JIMTepaTyphbl

1. BapuxuH, A. Bb. Jlenonpou3BoicTBO U JOKYMEHTOO0O0POT [ DNEKTPOHHBIH pecypc] : yueOHuk / A. b.
Bapuxwun. - M. : Kamwxknsrit mup , 2010. - a1 ont. auck (CD-ROM).

2. bapuxun, A. b. Kaapooe nenonpousBojicto: [IpakTuyeckoe nocodue [DIeKTpOHHBIH pecypce] :
yuebHrk / A. b. bapuxun. - M.: Kawknsiii mup, 2010.

3. lenonpoun3BoACTBO: 00pas3ibl, JOKyMeHTh. OpraHu3anys 1 TEXHOJIOTHS paboTHI C y4€TOM HOBOTO

I'OCT P 6.30-2003 YHndurpoBaHHbIe CHCTEMBI TOKYMEHTAIMHU. Y HUPUIIMPOBaHHAs CUCTEMA
OpraHn3alMOHHO-PACTIOPSIUTENBFHOM JoKyMeHTaly. TpeboBanus k opopmieHuro fokymeHToB [Tekcr):
yueOHOe nocobue st By30B/ B.B. INamaxos [u np.]; pen.1.K. Koprees.-3-¢ u3n., nepepad. u jgor. - M.
«Ipocmexty», 2015.-480 c.

JlonoJIHUTEIbHAS JIUTEpaTypa:

1.

bacakoB M.U. JlenonpousBoactro. [[lokyMeHTaI[MOHHOE o0ecTieueH e yrpaBieHus|: yueoHuk /M.1.
Bbacakos, O.U. 3amsitikoBa.-U3n.14-e, mepepab. -PoctoBn/[1: ®enukc,015.-376¢.

brikoBa T.A. JlokyMeHTaIlMOHHOE 00ecTieueHe yrpaBieHus (IeI10npon3BoACTBO) [TekcT]: yueOHoe
nocobue/ T.A.bbikoBa u p.-2 u3M., nepepad. u joi. - M.: HULL Uudpa-M, 2013.-304c.

I'anaxos B.B. [lenonpoussoactBo. O6pa3iisl, JOKyMeHTHI. OpraHu3aiis U TEXHOJIOTHs paboThI
[Tekct]: -3-e u3a.-M.: IIpocmekt,2015. - 480c.

I'puntepr A.C., 'opbaueB H.H., Myxametmmna O.A. JIokyMeHTaIIMOHHOE 00eCTIeUeHUE YIIPaBICHUS
[Texcr]: yueOnuk. - M.: FOnutn-Jlana, 2012. 391c.

Kysnuenos U.H. /lokymeHTanimoHHOE 0OecrieueHre YIpaBiIeHUs U IeIonpon3BocTBO [Tekcer]:-
FOpaiit. 2014. -396¢.

Poroxun M.1O. lenonpounsBozactso [Tekct]: yued. mocobue mist ctyn. By3oB/ M.IO.Poroxun.-M.:
IIpocnexty, 2008.-240c.

HepequL COBPEMEHHBIX npodwccnonanbm)lx 0a3 JaHHBIX U I/IH(l)OpMaIII/IOHHLIX CIIPpaBOYHbIX
CUCTEM.

IBC «M3parenbcTBa Jlanp»

Kosueknus «Enunas npogeccuonanbHas 6a3a 3HAHUI 1151 arpapHBIX BY30B)
000 «M3pareabcTBo JIaHby.

JIuuensuonnslit noroop Ne 003/2025-4403 ot 22.05.25 r cpokom Ha 1 rof
http://e.lanbook.com/

IBC «U3nareabcTrBa Jlanb». Komnekuus «@ITY. 10-11 ka. U3a-Bo «IIpocBemenue».
OO0uieo0pa3zoBaTebHbIE PEAMEThI»

000 «3BC JIanb».

Jorosop Ne 023/2024-223®3 ot 24.05.24 r cpoxom Ha 1 rox

http://e.lanbook.com/

CereBas 3JIeKTpOHHas1 On0/IHOTEKA

000 «9BbC JIAHb»

Jorosop Ne COb HB-164 ot 17.12.2019 r. — 6eccpounblii
http://e.lanbook.com/

http://seb.e.Janbook.com/

9BbC «YHuBepcutTerckasi 6udamoreka online». bazoBasi yactb
000 «/Iupexr-Meaua»

KonTpakt Ne 51-04/2025 ot 22.05.2025 r cpoxom Ha 1 rox
http://biblioclub.ru

IBC «IOPAUT» MMaker CITO


http://е.lanbook.com/
http://e.lanbook.com/
http://е.lanbook.com/
http://е.lanbook.com/
http://biblioclub.ru/

000 «nexkTpoHHOe M3aaTeabCTBO FOpaiT»
JInuen3nonnsiii forosop Ne 6703 ot 27.08.2024 r. cpokom Ha 1 roxg
https://urait.ru/

e Hayunas sn1exTponnas 6udiaunoreka e-LIBRARY.RU (SCIENCE INDEX)
00O HayuHasi 3JieKTpOHHasi OM0JIMOTEKA.
JInuensuonnsiit qoroop Ne SIO-2114/2025 ot 06.05.2025 cpokom Ha 1 rox
http://elibrary.ru

e Antumjaaruar.BY3 5.0
Moayab noucka «O0bennHenHas kosiekuus 2020»
AO «AHTHUIIaruaT»
JInuensuonnsiit foroop Ne 10023 ot 12.05.2025 r. cpokoM Ha 1 roa

I'apanT
00O «I"apant-KBP» Jlorosop Ne 305-2025r. ot 09.01.2025 r. cpokom Ha 1 rox

10. MeToanyeckue yKa3anus JJisl 00y4aloMUXcs M0 OCBOEHUIO TUCHHUIIUHBI

Cucrema yHUBEPCUTETCKOTO O0OyUCHHUSI OCHOBBIBAETCS HA PAIlHOHAIEHOM COUYETAHUN HECKONBKHUX BUIOB
y4eOHBIX 3aHATHH (B TIEPBYIO OYepE/Ib, JICKIIUH, IPAKTHUECKUX padoT), paboTa Ha KOTOPBIX 00JIagaeT
OTIpeIeTICHHON CIIeIU(UKON.

Ha nexiusix CTyIeHTY pPEKOMEHIYeTCS BHHUMATEIBHO CIyIIaTh YYeOHBIH MaTepual, 3aliChIBaTh
OCHOBHBIC MOMEHTHI, UJICH, TBITAThCS CPA3y MOHSITH TJIABHBIC MTOJIOKCHUS TEMBI, & €CITU YTO HE SICHO - JIeNaTh
COOTBETCTBYIOIIME MOMETKH. [locie JIeKIuu BO BHEYPOUHOE BpeMs IIeJIeCO00pa3HO MPOYUTATH 3alMCAHHbIH
MaTepHa C MENbI0 €r0 YCBOCHUS U BBIICHCHUS HEMOHITHBIX BOIIPOCOB.

J1J1s1 IOATOTOBKY M BBIMOJIHCHHUIO TIPAKTHYECKUX PAOOT CTYCHTY CIICAYET 3aBECTH OTACIBHYIO TETPAb.
[Ipu moATrOTOBKE K MPAKTHIECKOW pabOTe MArWCTpaHTy CIEeOyeT COCTAaBUTH KpaTtkuit otBeT (1-2 cTp.) Ha
KOHTPOJIEHBIE BOTIPOCHI K MMPAKTUIECKUM paboTaM (CM. METOIHIECKUE YKA3aHHSI K BBITOTHEHUIO IPaKTHYECKOM
paboTsl o Kypey «/lemonpon3BonctBo». CTyIeHT TOKEH TIIATEIFHO TOTOBUTHCS K MPAKTUIECKUX 3aHATHAM
myTeM TpopabOTKHA TEOPETUICCKUX TIOJNIOKEHHU 10 TeME 3aHITHS M3 KOHCIEKTa JIEKINH, PEKOMEHIYEMBIX
yueOHUKOB, YI€OHBIX TIOCOOUH, JOTIOTHUTEIHHOM JTUTEPaTyphl, HHTEPHET - HCTOYHUKOB.

3ammrTa npakTUIecKuX padoT, IPUXOIIIIUecs Ha KaKIbIi MPOMEKYTOIHEIH pyOek olleHuBaeTcs B 15
OamioB (3a nBe ToUkH - 30 GanoB).

Paznen «CamocrositenpHas padota» nHGOPMUpPYET 00ydaroONIMXCsl, KAaKUe BOIPOCHI pasnena (MOIyIs)
BBIHOCSTCS] HA CAMOCTOSITENBHOE U3yUeHHUE, 00 UX yueOHO-MeTOIu4ecKoM o0ecriedeHNH (YIeOHUKH, yIeOHbIe
nocoous, yaeOHO-MeTOJMUeCKre yKa3anus U T.7.). CaMocTosATeNnbHas paboTa CTy/IeHTa SBISETCS OCHOBHBIM
CPEJICTBOM OBJIQJICHUs y4eOHBIM MaTepuajoM BO BpeMs, CBOOOJHOE OT 00s3aTeNbHBIX y4EOHBIX 3aHSATHIM.
CamocTosTenbHas paboTa CTyACHTA HaJ YCBOCHHEM y4eOHOIrO MarepHaja 1o y4eOHOW TUCIIUILUIHHE MOXKET
BEIMTONTHATECST B OMOJNHMOTEKE YHUBEPCUTETA, YICOHBIX KaOMHETaX, KOMIBIOTEPHBIX KiaccaX, a TaKkKe B
JoMaIrHuX ycnoBmsix. ConepikaHue caMOCTOATENIFHON pabOThI CTyIEHTa OMpeaerseTcs yaeOHOU IpOorpaMMOit
JTUCIUTLTHHEI, METOTUYECKIMU MaTepUaTIaMH, 3aJaHHsMH U YKa3aHUSIMH IIPETIOABATEIS.

CamocTosTenbpHas paboTa MOJKET OCYIIECTBITECS B ayJUTOPHON M BHEAYTUTOPHOH PopMax.
CamocTosTenbHas paboTa B ayTUTOPHOE BPEMsI MOXKET BKITFOUYATH!

- KOHCTICKTHPOBaHHUE (COCTABJICHUE TE3UCOB) JICKITUH;
- BBINOJTHEHNE KOHTPOJIBHBIX PadoT;
- pelieHue 3aj1a4;
- paboTy co cipaBOYHON M METOJIUYECKOH JTUTepaTypoil;
- paboTy ¢ HOpMaTUBHBIMHU TPABOBBIMU AKTAMU;
- BBICTYIUICHUA C JOKJIaJlaMU, COO6HICHI/IHMI/I Ha CCMHUHAPCKUX 3aHATUAX,
- 3aIIUTY BBIIOJHEHHEIX padoT;
- ydYacTHe B OIEpPATUBHOM (TEKYIIEM) OIPOCE MO OTACTBHBIM TEMaM H3y4aeMOH AUCIUIIIHHEL,
- ydJacTHe B cOOECeOBaHUSAX, JCIOBBIX (POJIEBBIX) HI'PaX, AUCKYCCHIX, KPYTIIBIX CTONaX, KOH(DEepEHIIUSX;
- ydJacTHe B TECTHPOBAHHH H Jp.
CamocTosTenpHas paboTa BO BHEAYJUTOPHOE BPEMS MOXKET COCTOSITh H3:
- TOBTOPEHHE JEKIMOHHOTO MaTepHaa;


http://elibrary.ru/

- TOATOTOBKH K CeMUHapaM (TPaKTUIECKUM 3aHSATHSIM);
- M3Y4YCHHUsS y4yeOHOU M HAyIHOH JIUTepaTypHhI;
- W3y4YeHHUS HOPMATHUBHBIX IPABOBBIX aKTOB (B T.4. B AMIEKTPOHHBIX 0a3ax JTaHHEIX);
- pemeHHs 331adY, BBIIAHHBIX HA MPAKTUUCCKUX 3aHATHIX;
- TIOATOTOBKH K KOHTPOJIEHBIM paboTam, TECTHPOBAHHIO U T.J.;
- TOATOTOBKH pedepaToB, 3cCe U MHBIX MHINBHUIYAIBHBIX TICEMEHHBIX Pa0OT IO 3aIaHHIO TIPEIIo1aBaTes;
- BBIJCTCHHE HanOoJIee CIOKHBIX U ITPOOIEMHBIX BOIIPOCOB TI0 H3Y4aeMoil Teme,
- TPOBEICHHE CAMOKOHTPOJISI IIyTEM OTBETOB HA BOIPOCH TEKYILIET0 KOHTPOJIS 3HAHHUHN, PEIICHUS
MPEICTABICHHBIX B yUeOHO-METOINIECKUX MaTepranax Kadeapsl 3a1ad, TECTOB.
CremeHp yCBOSIEMOCTH BOIIPOCOB CAMOCTOSATENBHON pPaOOTHl OMpeneNnsercs NpH TEeKyIleM U

IIPOMEXYTOUHOM KOHTPOJIAX U IIPU IIPOMEKYTOUHOM aTTecTaluu.

MarucTpanTy ciexyeT TIIATEIbHO TOTOBUTHCS K MOIYIbHOMY TECTHPOBAHMIO, KOHTPOJIbHBIM
paboTaM, KOHTPOJIEHBIM ONIPOCaM, IPOpadaThiBasi KOHCIEKT JIEKIIUH U peKOMEHYEMYIO JINTepaTypy.

IloaroroBka K NPpOMEKYTOYHOM aTTECTALMH.
IIpu moAroToBKe K MPOMEXKYTOUHOH aTTeCTalluy LEeIeco00pa3Ho:
- BHHMMATEJIBHO U3YYUTh IIEPEUYEHD BOIIPOCOB U ONPENEINTD, B KAKUX UCTOYHHUKAX HAXOIATCS CBEICHMUS,
HEOOXOUMBIE TSl OTBETA HAa HUX;
- COCTaBUThb KpaTKHE KOHCIEKTHI OTBETOB (ILIaHBI OTBETOB).
Jucuunnuza «Jlenonpou3BoACTBO» PaCCUUTaHa HA U3yUYEHHUE B OIUH CEMECTP U 3aKaHUYMBAETCs

3a4ETOM.
11.11epeveHnb JHIEH3UOHHOTO M CBOOO/IHO PACPOCTPAHSIEMOT0 MPOrPAMMHOI0 00ecrieyeHus, B TOM
qucie
0Te4ecTBEHHOT0 MPOU3BOACTBA

11.1 JInuen3uonHoe MporpaMMHoe obecneyeHmne
AutoDesk AutoCad 2012 Education Product Standalone 6/1
Antuniaruar.BY3 5.0 Moayab noncka «OobennnenHas kosuiekuus 2020»
nuneH3noHHbIi norosop Ne 10023 ot 12.05.2025 r. cpoxom Ha 1 rox
Kaspersky Endpoint Security mns 6usneca - Ctanaaptabiii Russian Edition Ne nutiensun
26EC-241021-134643-810-2826, norosop Ne 651/A ot 18.10.2024 r. 1o 31.10.2025

11.2 UaTepHer-pecypchbl CBOOOIHOI0 J0CTYIA
Hanmenosanne pecypca cetn «IHTEpHET» OneKTpOHHBIHN agpec pecypca

«Poccuiickoe obpa3oBaHue» - henepanbHbIil mopTad http://www.edu.ru/index.php

Mudopmanronnas cucrema "Ennnoe okHO moctyma K oOpasoBarensHbiM| hitp://window.edu.ru/
pecypcam"
B «AGROS»- MexayHapoaHas gokymeHTorpaduueckas 6asa maHHbix 10| http://www.cnshb.ru/cataloga.
npobnemam  AITK, oxBaTbiBaeT Bce HayuyHble MNyOnMKanuu (KHUrH, Shtm

OpouIropsl, aBTOpedeparhl, AUCCEPTALUH, TPYIBl CETbCKOXO3SIHCTBEHHBIX
HAYIHBIX YUPEKICHHN).

Arpoakajaemcerb- 6a3nl qanHbIX PACXH. http://www.vniikormov.ru/pu
b/0004/lektcii-
poslevuzovskogo-obrazovanii
a-po-
spetcialnosti-06-01-06-lugov
odstvo-
lekarstvennye-i-efirno-maslic
hnye-kultury- 01.php

12.0nucaHue MaTepUA/IbHO-TEXHUYECKOH 0a3bl, HeOo0XOAUMOW [JIsi  OCylIeCTBJIEHUS
00pa30BaTEJLHOTO NMpolecca Mo JUCHUIINHE «/[eJIONPONu3BOACTBOY
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u 1npubopamy,

MuHMMaIbHO HeO6XOI[HMBII>'I I peain3allin 6aKaJ'IaBpCKOI\/'I OporpaMMmbl IEPEUCHb MATCPUATIBHO-
TEXHHYECKOT0 00eCIIeUCHHS BKIIOYACT KAOHHET CaIIOBOIICTO, OCHAaIllCHHAas HCO6XOI[I/IMI)IM O60py1'[OBaHI/IeM

IJ1aKkaTaMu,

cXeMaMH,

OCKHN3aMH, pas3gaTO4YHbIM MATEpUAJIOM,

KOMIIBIOTCPHBIM 1

MyHBTHMeHHﬁHBIM 060py2[OBaHI/IeM AJIs1 AEMOHCTpAlU yqe6me MaTepHraJioB.

Ne Bun yueOHoii paboThl HaumenoBanue [Nepeuens 000pYIOBAHUS U TEXHUUECKUX
I./1. 000pYAOBaHHBIX yUEOHBIX CpeCTB 00yueHUs
KaOMHEeTOB, J1abopaTopuit
1. JIEKIMOHHBIE 3aHATUS  |AyAUTOPUH s nposeneHus [locka ayauTopHas,
3aHATHH JICKIMOHHOTO THNA B CICHUAIIN3HPOBAHHAS MEOEIb, YKpaH
COOTBETCTBUU c nepevHeM| HAaCTEHHBIH, IPOEKTOP,
ayuTOpHOro hoHIa Mynsrumenua-npoexrop NECProj
ektorNP215G. IlepcoHanbHbIi
komnsrotep Celeron.
2. IIpaktuueckue 3ansatusa |Ayaurtopuss Uit npoBeaeHusiKabuner  CagoBOACTBO,  OCHAIIEHHOE
MPAKTHYECKUX 3aHATUH BHEOOXOINMBIM 00opynoBaHHEM 171
COOTBETCTBHHU c nepeyHeMIpruOopamM, IJ1aKaTamu, CXeMaMH,
Ay TUTOPHOTO (POHA PCKU3aMH, pa3JaTOYHbIM  MaTepHajoM,
KOMITBIOTEPHBIM H  MYJIBTUMEIHHHBIM]
oOopymoBaHMEM Ui JIEMOHCTpAIUY]
YIeOHBIX MaTepHAJIOB.
3. CamocrosiTenpHas 'YueOHas aymutopus/locka ayTuTopHas, CrielaTu3upoBaHHasl
pabota (KOMITBIOTEPHBIN KJIacC C BRIXOIOMMEOENh, KOMIIBIOTEpAa C BBIXOIOM B
B llHTEpHET), U OpraHnu3ayn WHTEPHET
CaMOCTOSITCIILHOM paboTh]
0OYJAIONINXCSA; YWUTAIBHBIA  3aJl

Hay4YHOH OMOJIMOTEKH




